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PRECONDITION 5 

 

The unit’s programs are approved by the appropriate state agency or agencies, and 

in states with educator licensing examinations and required pass rates, the unit’s 

summary pass rate meets or exceeds the required state pass rate. 

5.1 THE UNIT’S SUMMARY OF REQUIRED PASS RATES 

TRANSITION I 

SUCCESSFUL COMPLETION OF 41 CREDITS IN GENERAL STUDIES AND PROFESSIONAL MINISTRY COURSES IN THE  

TEACHER EDUCATION PROGRAM 
 
The first point of entry into Barclay College’s Teacher Education program is for students to 

successfully complete a minimum of 41 hours of these credits. Students are placed in 

developmental sections of English if they have low ACT or SAT English scores. Students are 

assigned an advisor based on their major and guided toward the appropriate sequence of General 

Studies, Bible/Theology/Ministry, and the Professional Ministry courses.  Students must 

successfully complete ED103 Introduction to Christian Education with field experiences with a 

grade of “C” or better prior to admittance into the program.  

 

A minimum 2.5 GPA on a 4.0 scale is required for admission and retention in the program. 

Students who are struggling academically are provided with the opportunity to take advantage of 

an academic tutor at no charge. Academic help is available from the office of the Vice President 

of Academic Services, the advisor assigned to each student, and from individual instructors. A 

Writing Center has been established in the Worden Memorial Library and is available for 

individual appointments for face to face or distance learning students.  Students may access the 

Writing Center and a variety of resource materials via the library’s webpage. 

 

TRANSITION II 

 
ADMISSION TO TEACHER EDUCATION IS THE SECOND TRANSITION POINT  
 
As the pre-service teacher acquires foundational knowledge in their freshman and sophomore 

general education course work, students are expected to:  

 Demonstrate a proficient level of knowledge in 41 credit hours of Mathematics, Science, 

English, Speech, Research and Writing, Bible/Theology/Ministry, and Professional 

Ministry courses in both verbal and written formats of communication.  

 Complete EN101 College Writing and EN202 Research and Writing with a grade of “C” 

or better in each course prior to admittance.   

http://www.barclaycollege.edu/resources/writing-center
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 Complete MA103 Math Concepts or a higher-level math course with a minimum grade of 

“C” or higher 

 These General Studies courses will assist students for preparing for and successfully 

passing each one of the required Pre-Professional Skills Test (PPST) with a score of 172 

in writing, 173 in reading, and 172 in math  

 Student may have obtained an ACT composite score of 26 or above and provided those 

results to the college in lieu of completion of the PPST 

 Submit Teacher Education Application packet and all contents to the Chair of Teacher 

Education 

 Pass a KSDE background clearance  

 Submit Negative TB test results 

 

Benchmark Assessments 

Knowledge: 

 Show proficiency in General Studies, Bible/Theology/Ministry, and the Professional 

Ministry courses through a cumulative GPA of 2.5 or higher  

 Pre-Professional Skills Test (PPST) Test Results 172 on writing, 173 on reading, and 172 

on math or ACT composite score of 26 or above. Students must achieve a passing score 

prior to being accepted in the Teacher Education Program 

 Completion of all general education course work and all prerequisite courses with a grade 

of “C” or better 

Skills: 

 Interview with Chair of the Teacher Education program 

 Reflection Essay from candidate 

 Reflections from early field experience in ED103 from candidate 

 Self-evaluation from candidate with character rubric 

Disposition 

 Letters of Recommendation (2) from instructors with character rubric 

 Verbal and written recommendation of admission team with full admission 
 

Applications for admission to Teacher Education program will be accepted when all of the 

above requirements are completed.  All candidates are required to interview with the Department 

of Teacher Education Chair, one faculty member chosen by the student and a peer chosen by the 

student. 
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TRANSITION III 

PROFESSIONAL KNOWLEDGE IS THE THIRD TRANSITION POINT  
 
Professional knowledge involves the academic achievement of teacher candidates as they work 

through their professional courses in four areas: Professional Ministry, Major Courses Non-

Restricted, Major Courses, and Professional Semester.  As each teacher candidate progresses 

through the Teacher Education program, the student must maintain a cumulative grade point 

average of 2.5 in professional coursework and maintain a “C” in all prerequisite courses.   

 

Academic probation is intended to help the student restructure their schedule so that academic 

work can become a greater priority and focus.  The requirements for students on academic 

probation are as follows: 

 The student will be required to be in Study Hall one hour each week. 

 The student will not be eligible for varsity sports or choir touring and may not 

represent the college except in those areas where academic credit is being earned. 

 The probationary semester’s enrollment is limited to 12–13 hours. 

 

If a student fails to achieve the minimum required cumulative GPA during a probationary 

semester, the normal result is academic suspension, which involves complete separation from the 

college for at least one subsequent semester.  Students may be granted permission by the faculty 

to continue on academic probation if they have made satisfactory progress toward achieving the 

required minimum cumulative GPA.  This possibility remains as long as the GPA is improved.  

If it is lowered or remains unchanged, the academic suspension will be enforced. 

Students who have been suspended for academic reasons, but wish to be considered for 

readmission, must apply through the Admissions Office.  Students who are readmitted will be 

admitted on a conditional basis with the requirements for conditional admission in effect (2012-

2013 Student Handbook, p. 9). 

 

PPST must be taken prior to professional coursework, which requires admission to Teacher 

Education program.  This is a prerequisite for acceptance in the Teacher Education Program. 

Benchmark Assessments: 

Knowledge: 

 Cumulative GPA of 2.5 or higher in general education courses 

 Maintain a GPA of 3.0 or better in all professional education courses, with all Education 

(ED) courses receiving a grade of “C” or better 

Skills: 

 Student Learning Portfolio 

 Successful completion of professional education course work (cumulative GPA of 2.5 or 

better) 

Disposition: 

 Acceptable rating on disposition assessments during practicum experiences 
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 Acceptable rating on disposition assessments during Math & Reading Internship 

experience 

 Enter documents into Student Learning Portfolio 

 

TRANSITION IV 

PRE-SERVICE FIELD EXPERIENCE IS THE FOURTH TRANSITION POINT 
  
Requirements and expectations for student teaching are explained to each candidate, cooperating 

teacher, and principal in a joint meeting and through the use of the Student Teacher & 

Cooperating Teacher Handbook and a Student Teacher Workbook.  The handbook and 

workbook provides the host schools, district administrators, cooperating teachers, and candidates 

with the forms and assessments needed. Students will successfully complete ED401 Student 

Teaching Overview and begin their coursework in the Student Teacher Workbook in the 

semester prior to student teaching. (Barclay College Student & Cooperating Teacher Handbook 

13, p. 45-46) 

 

The Student Teaching Placement Policies: 

1. Placement during the Professional Student Teaching semester includes school sites(s) that 

provide a culturally diverse experience as much as possible in our rural setting.  

 

2. Completion of a graduated series of field experiences that conclude with standard full-

day teaching responsibilities, such as preparing for class, meeting school deadlines, and 

keeping accurate records of student work for a minimum of 14 weeks.  

 

3. Meeting the following program requirements: 

 Placement for student teaching must be conducted in a classroom where a 

certified teacher models high moral character and the student teacher is 

expected to demonstrate these strategies  

 Student teachers may conduct their student teaching in an approved public 

school, private school and/or community alternative school setting for their 

field experience 

 Student teachers teaching under contract in an approved multiple-subject 

assignment can complete the assignment in their own classroom under the 

direction of a mentor teacher at the same grade level 

 Student teaching must be arranged within the state of Kansas (approval for 

courtesy placement in another state must be obtained from the major chair of 

the Teacher Education program, Associate Vice President of Undergraduate 

Studies and Vice President of Academic Services) 

 READING: Early Elementary candidates in grades K-3 must be placed in 

classrooms with research based, comprehensive programs of instruction of 

reading, writing and related language arts  

 

  



51 
 

Elementary Education Students are placed in:  

1. One continuous placement or two consecutive placements over a period of a minimum 

of 14 weeks in one semester; 

2. Self-contained classroom settings in which several subjects are taught; and  

3. One or two of the following grade levels: K-2, 3-5, 6-8 

4. A school site in which the supervisor is not their relative 

5. School placements: 

 Students are to be assigned to a maximum of two cooperating teachers, and work 

with a maximum of two different classrooms of students 

(Barclay College Student & Cooperating Teacher Handbook 13, p. 36) 
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ED408 SUPERVISED STUDENT TEACHING 

 
The classroom observations provide the student an opportunity to present lessons while being 

formally observed by the cooperating teacher(s) and supervisor. After the presentations, the 

observers provide students with prompt, honest, constructive, and practical feedback about 

planning, teaching, classroom management, and discipline skills.  

o Classroom Observation Forms: Completed by Cooperating Teacher & 

Supervisor 

 

 The First Month Conference, held at the end of the four-week experience, provides 

the cooperating teacher(s) and the supervisor an opportunity to give the student 

feedback, determine if the student has successfully fulfilled the requirements of the 

first month of experience, and decide if the student is professionally ready to continue 

to assume increased responsibilities as a student teacher. 

o First Month Evaluation form: Completed by Supervisor 

o One informal observation of presentation of lesson 

o Verification of Completion: The grade, S (Satisfactory) or U 

(Unsatisfactory), is submitted to the College by the Supervisor  

The second, third, and fourth months allows the student teacher gradually assumes full 

responsibility of the classroom(s) in which s/he is assigned. This experience is a process during 

which great amounts of theoretical information must be pragmatically applied, with success, in a 

new environment. This experience is designed by the cooperating teacher(s), meeting college 

guidelines, and monitored by the supervisor, to provide a living classroom laboratory.  

Primary responsibilities include:  

1. Assuming responsibility of the classroom (lessons, units and assessment)  

2. Fulfilling the typical responsibilities of teachers 

3. Presenting formally observed lessons 

4. Participating in monthly conferences 

5. Conducting off-site observations  

 Classroom observation form: Completed by cooperating teacher and/or supervisor 

 K-2 Literacy Performance Evaluation: Students in K-2 are required to have 2 

formal observations in literacy instruction during months 2 & 4 of student teaching.  

This is also a very valuable tool to use for you KPTP and your SLP. 

 Participate in monthly conferences during which time the cooperating teacher(s) and 

supervisor evaluate the previous month’s professional growth.  

o Monthly Evaluation Form 
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ED408 SUPERVISED STUDENT TEACHING  

B, C, D, ACTIVITIES – TIMELINE 
 

  Monthly Grading Periods: 

                1   2   3   4 

Responsibilities of the Student teacher 

Presentation formally observed by supervisor (twice each grading period)       *    *    * 

Presentation formally observed by Cooperating Teacher(s) once each grading period *    *    * 

Reading instruction formally observed by K-2 Cooperating Teacher     *          * 

Reading instruction formally observed by supervisor during K-2 placement         *    * 

Monthly conference and evaluation (at the end of each grade period)             *    *    *   * 

Off-Site visits (2)               *    *     

Student teaching Seminar                                   * 

Exit seminar & Placement Files Information                  *      

Exit Process                      * 

Responsibilities of the Supervisor 

Conference and Evaluation (at the end of each grading period) Monthly           *    *    *    * 

Classroom Observation Form (2 each grading period)      *    *    * 

FINAL GRADE & RECORD SHEET (1 each grading period)       *    *    * 

Responsibilities of the Cooperating Teacher 

Classroom Observation Form (1 each grading period)            *    *    *    * 

Conference and Evaluation (at the end of each grading period) Monthly          *    *    *    * 

Evaluation of Barclay’s Program                    *  
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ED400S Philosophy of Teaching Capstone 

EDUCATION FILE 

 Introductory Letter 

 Official Transcript 

 Philosophy of Education paper 

 Map of Room arrangement 

 List of room supplies 

 Discipline contracts 

 Absentee make-up assignment sheets  

 Attendance records 

 Progress reports 

 Quiet seat work 

 List of children’s books 

 Mock interview notes  

 Work written up for a field trip 

 Report for parents 

 Final Assignment 

(Student Teaching Workbook, p. 68-70) 

 

The Kansas Performance Teaching Portfolio (KPTP) is designed to be a culminating experience 

in which the just qualified candidate has the opportunity to apply what they have learning 

throughout the Teacher Education Program, demonstrating how he/she uses contextual factors of 

students in a class to design and implement a unit of study.  

 

Benchmark Assessments 

Knowledge: 

 Maintain cumulative GPA of 2.5 or higher 

 Lesson planning and preparation 

 Student Teacher Observation Form 

 3- Way Monthly Conference Form 

 Mid-Term Evaluation Form 

 Student Teaching Self-Evaluation Form 

 Barclay College’s Student Learning Portfolio 

 Completion of required components of KPTP 

 

Skills 

 Lesson Plans with Reflective Supervision 

 Student Teacher Observation Form 

 3- Way Monthly Conference Form 

 Mid-Term Evaluation Form 

 Student Teaching Self-Evaluation Form 

 Final Student Teacher Evaluation 

 Student Learning Portfolio 

 Education File 

 ED400S Philosophy of Teaching Capstone course requirements 
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Dispositions 

 Reflective Supervision of Presentation of Lessons 

 Student Teacher Observation Form 

 3- Way Monthly Conference Form 

 Mid-Term Evaluation Form 

 Student Teaching Self-Evaluation Form 

 College Supervisor Evaluation completed by Student Teacher 

 College Candidate and Program Evaluation completed by Cooperating Teacher 

 Complete Barclay College’s Student Learning Portfolio 

 

TRANSITION V 

PROGRAM COMPLETION & LICENSURE IS THE FIFTH TRANSITION POINT  

 Candidate must have a cumulative GPA of 2.5 or above 

 All course assignments must be completed 

 All formal and informal assessment must be completed 

 Candidate must have a passing score on required PRAXIS II 

 

The Praxis 

The Praxis Series™ tests measure teacher candidates’ knowledge and skills. The tests are used 

for licensing and certification processes and include: 

 Praxis II ® Subject Assessments 

These tests measure subject-specific content knowledge, as well as general and subject-

specific teaching skills, that you need for beginning teaching. See Praxis II information 

See Reading Test Preparation. 

The Praxis II tests consist of 3 groups of tests: 

 Subject Assessments — Measure general and subject-specific teaching skills and 

knowledge. Tests include both multiple-choice and constructed-response (essay) 

questions. 

 Principles of Learning and Teaching (PLT) Tests — Measure your general 

pedagogical knowledge at K-6 grade levels. These tests use a case study approach and 

feature multiple-choice and constructed-response questions. 

 Teaching Foundations Tests — Measure pedagogy in 5 areas: Multi-Subject 

(elementary), English, Language Arts, Mathematics, Science and Social Science. These 

tests feature multiple-choice and constructed-response questions. 

Praxis II Test Structure  

Praxis II tests are 1, 2 or 4 hours long and include multiple-choice questions, essay or 

constructed-response questions, or a combination of both question types. The number of 

questions and length of each test varies depending on the format and content. Candidates may 

http://www.ets.org/praxis/ks/requirements
http://www.ets.org/praxis/ks/requirements
www.ets.org/praxis
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review the appropriate Test at a Glance for details on test structure and length. Various practice 

tests are available to students through books or online resources. 

Tests are offered on pre-scheduled dates throughout the year and at various locations. You may 

take up to 3 tests on a given day depending on the length of each test. 

5.2 PERFORMANCE REPORTS 

Even though Barclay College has had an Elementary Education program since 1977 with 

students currently obtaining degrees, this is a new program seeking program approval for 

accreditation.  Therefore, the unit does not have data on candidate performances to report. 

 This is a new accredited program seeking initial state approval. 

  

http://www.ets.org/s/praxis/pdf/0622.pdf
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PRECONDITION 6 

Institution eligible for institutional or regional accreditation are accredited without 

probation or an equivalent status by the appropriate institutional accrediting agency 

recognized by the U.S. Department of Education. 

6.1 ACCREDITING AGENCIES  

Access to these links is available by clicking on the following links or at the secure 

website for KSDE Assistance to connect to the accrediting agencies where Barclay 

College’s Statement of Affiliation Status is displayed.   

 Barclay College has continually established appropriate legal status to operate as an 

organization offering higher education in the State of Kansas as evidenced by its charter, 

registered with the State of Kansas in 1917 and renewed in 1967.  

 Barclay College received full accreditation from the Association for Biblical Higher 

Education (ABHE) in 1975, and has continuously renewed and maintained that 

accreditation. 

 Barclay College has submitted, as an institution, the Intent to Seek Accreditation and Full 

Evidence Documents to the Higher Learning Commission through North Central 

Association in the fall of 2012. A decision of candidacy status should be made in Spring 

2013.  

Barclay College Accreditation Timetable 

Pre-application to Determine Eligibility 

  Timetable 

A. Letter of Inquiry with Preliminary Evidence  9/21/12 

B  Preliminary Evidence Review N/A 

   C Pre-application Interview N/A 

D Post-interview Commission Letter N/A 

E Letter of Intent to Complete Eligibility Filing N/A 

F 

Eligibility Filing: Institutional Submission (full 

evidence PDF 1, 2, 3) Dec 2011 

G Eligibility Filing: Panel Review 

 Spring 

2013 

http://www.barclaycollege.edu/wordpress/ksde-assistance/
file://FILESERVER/DEPARTMENTS/Shared/%23AccreditationPDF%20files%20for%20NCA%202011State%20Authorizations.pdf
http://www.abhe.org/pages/NAV-Directory.html
http://www.abhe.org/pages/NAV-Directory.html
http://www.ncahlc.org/
http://www.ncahlc.org/
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H Letter on Eligibility 

 Spring 

2013 

   II. Application for Status 

  Timetable 

A Letter of Intent to Pursue Candidacy 

 Spring 

2013 

B 

Preparation and Comprehensive Evaluation Visit 

for Candidacy 

 Spring 

2014 

C Award and Duration of Candidacy 

 Spring 

2014 

D Biennial Evaluation during Candidacy 

 Spring 

2016 

E Evaluation for Initial Accreditation 

 Spring 

2017 

 

 Barclay College has been approved, as an Accredited Teacher Education program, 

through the Association of Christian Schools International.  The on-campus site visit was 

February 17-19, 2013. The National Board approved this accreditation on February 22, 

2013 for ten (10) years and will be renewed in 2023. This accreditation will allow all 

current and future students the ability to teach in an ACSI accredited K-12 school in the 

United States and abroad. 

 

 

http://www.acsiglobal.org/
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BARCLAY COLLEGE’S TEACHER EDUCATION PROGRAM

Admission to Barclay College and to the Teacher Education Program is required before a student may begin taking professional coursework in elementary education. 

APPLICATION REQUIREMENT CHECKLIST

Please complete this checklist prior to submitting your application

to the Chair of Teacher Education



 Admittance to Barclay College

 ACT or SAT test scores sent to Barclay College

 Current Transcripts and transcripts from ALL prior colleges and universities

[bookmark: _GoBack] Completion of all general studies requirements with a minimum of 41 semester hours in general course work is required

 EDU 103 Intro to Christian Education completion of course requirements 

 Pre-Professional Skills Test (PPST)---(172 on writing, 173 on reading, and 172 on math) or ACT composite score of 26 or above

 EN101 College Writing and EN202 Research & Writing with a grade of "C" or better in each course

 Early field experience— ED103 Introduction to Christian Education and Field Experience.

 Three credit hours of math with a minimum grade of "C" to include Math Concepts or higher-level math course

 Minimum cumulative GPA of 2.5 (on a 4.0 scale)

 BARCLAY COLLEGE’S TEACHER EDUCATION PROGRAM APPLICATION and all requirements within

 Letters of Recommendation with character rubric (2)

 Self-Evaluation with character rubric (2)

BACKGROUND CLEARANCE--Students participating in school based observations, practicum work, and student teaching must complete a fingerprint process for a background clearance. The student cost for this process is approximately $50.00. It takes approximately 4 to 8 weeks for clearance; therefore this should be done during the time of your enrollment. Students may not participate in any of the field experiences until information has been received and cleared. Cost will be student’s responsibility.

(CALL KSDE ABOUT REQUIREMENT ON STUDENT BACKGROUND CHECKS)

Negative TB Test Results – submitted to chair of the Teacher Education program. This test is given at all local health departments for approximately $15. Cost will be student’s responsibility.



I have read and understand the contents of Barclay College’s Teacher Education Handbook. My signature on the bottom of this page indicates that I have been provided an opportunity to ask questions and get clarification pertaining to admission requirements and expectations of the teacher candidates enrolled in Barclay College’s Teacher Education Program. 



The filing of this application grants permission for Barclay’s Department of Education to secure a copy of my transcript to use in processing my application.

__________________________________________________________________

Applicant Signature						Date










		[bookmark: OLE_LINK3][bookmark: OLE_LINK4][bookmark: OLE_LINK1][bookmark: OLE_LINK2][bookmark: _GoBack]Admission to Teacher Education Cheryl Couch





		Advisor:                                                                    Contact Number:620-862-5252





		Program: 

		[image: ]Christian School Elementary Education



		Grade level most interested in:

		



		Location:

		Quaker Room in Library



		

		



		Time:

		



		Date: 

		



		Number of Credits:

		



		GPA:

		



		General Educ./Prerequisites:

		



		Program Interview Questions:



		Why is this your passion?

		



		What fruit have you produced in your walk with the Lord?

		



		What humbling experiences have you experienced that have helped you walk humbly before the Lord?

		



		Checklist:



		[bookmark: _Hlk86034182]Application to Glenn Leppert:

		Date: 



		Set up appointment with Advisor:

		Date:



		Received Application Packet:

		Date:



		Involved parties notified with clear expectations set:

		Faculty for Evaluation (2)

Peer for Interview

Faculty for Interview



		Establish best available dates/times with those involved in interview:

		Peer for Interview

Faculty for Interview

VP of Academic Services








		Teacher Education Interview Team



		Student: 

		[Type Text]

		Meeting Date: [Publish Date]



		Facilitator: 

		[Author]

		Place/Room: Quaker Room 



		



		Name (Printed)

		Signature

		Position

		Comments



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		








		Teacher Education Committee Recommendation



		Student Interviewed:

Program:

		Peer Present: 

Advisor’s Present: [Author]



		Time & Date:

		Student chosen faculty Member Present: 



		Review Committee Members & Positions:



		1. 

2.

3.

4.

5.



		Action Taken:



		· Full admission with no reservations

· Conditional Approval (Conditions to be met and date to be completed)

1.

2.

3.

4.

· Admission Denied



		Remarks:



		1. Positive:

2.  Challenges:

3.  Possible Choices:



		Student Notified



		Date:

By:

Other:



		Signature of Department chair of Teacher Education:



		Date:
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TEACHER PERFORMANCE ASSESSMENT

K-2 ELEMENTARY LITERACY EVALUATION



Assessment Components			 Evidence Submitted

Task 1: Planning instruction and Assessment 



		Provide relevant information about your instructional context.

		· Information about the Learning Context





		Select a learning segment of 3-5 sequential lessons that teach literacy skills and strategies and support students to comprehend and/or compose text

		· Lesson Plans for Learning Segment 

· Lesson Plans

· Instructional Materials



		Create an instruction and assessment plan for the learning segment that focuses on a key literacy concept and considers your students’ strengths and needs. 

		· Assessment Tools/Procedures and Criteria

· Planning Commentary





		Explain what you know about your students and the thinking behind your plans. 

		



		Make daily notes about the effectiveness of your teaching for your student’s learning. 

		





Task 2: Instructing and Engaging Students in Learning 

		Submit video clips from lessons where you engage your students to develop literacy strategies to comprehend and/or compose text.

		· Video Clip(s)

· Instruction Commentary 





		Analyze your teaching and your students’ learning in the video clips(s) 

		





Task 3: Assessing Student Learning 

		Analyze class performance from one assessment completed during the learning segment. Identify three student work samples that illustrate trends in student understanding within the class.  

		· Student Work Samples

· Evidence of Feedback

· Assessment Commentary 





		Select and analyze the learning of two focus students in more depth, and document your feedback on their work. 

		





Task 4: Analyzing Teaching

		Using notes you have recorded throughout the learning segment, respond to commentary prompts to explain what you have learned about your teaching practice and two or three things you would do differently if you could teach the learning segment over. Explain why the changes would improve your students’ learning 

		· Analyzing Teaching Commentary







[bookmark: _GoBack]Task 5: Academic Language in Literacy (evidence is gathered across tasks as noted) 

		Select one key language demand related to the literacy central focus. Explain how you will support students with varied language needs. 

		· Planning Commentary

· Instruction Commentary

· Assessment Commentary



		Cite evidence of opportunities for students to understand and use the targeted academic language in: 1) the video clips from the instruction task; OR 2) the student work samples from the Assessment task. 

Analyze the effectiveness of your language supports.  

		





Adapted from: Darling-Hammond, L. (2012) Creating a Comprehensive System for Evaluation and Supporting Effective Teaching.


4.6 Barclay College Teacher Education Assessments



[bookmark: _GoBack]BARCLAY COLLEGE’S TEACHER EDUCATION PROGRAM

Admission to Barclay College and to the Teacher Education Program is required before a student may begin taking professional coursework in elementary education. 

APPLICATION REQUIREMENT CHECKLIST

Please complete this checklist prior to submitting your application

to the Chair of Teacher Education



 Admittance to Barclay College

 ACT or SAT test scores sent to Barclay College

 Current Transcripts and transcripts from ALL prior colleges and universities

 Completion of all general studies requirements with a minimum of 41 semester hours in general course work is required

 EDU 103 Intro to Christian Education completion of course requirements 

 Pre-Professional Skills Test (PPST)---(172 on writing, 173 on reading, and 172 on math) or ACT composite score of 26 or above

 EN101 College Writing and EN202 Research & Writing with a grade of "C" or better in each course

 Early field experience— ED103 Introduction to Christian Education and Field Experience.

 Three credit hours of math with a minimum grade of "C" to include Math Concepts or higher-level math course

 Minimum cumulative GPA of 2.5 (on a 4.0 scale)

 BARCLAY COLLEGE’S TEACHER EDUCATION PROGRAM APPLICATION and all  requirements within

 Letters of Recommendation with character rubric (2)

 Self-Evaluation with character rubric (2)

 Background Clearance Form 

 Negative TB Test Results – submitted to chair of the Teacher Education program. This test is given at all local health departments for approximately $15. Cost will be student’s responsibility.



I have read and understand the contents of Barclay College’s Teacher Education Handbook. My signature on the bottom of this page indicates that I have been provided an opportunity to ask questions and get clarification pertaining to admission requirements and expectations of the teacher candidates enrolled in Barclay College’s Teacher Education Program. 



The filing of this application grants permission for Barclay’s Department of Education to secure a copy of my transcript to use in processing my application.

__________________________________________________________________

Applicant Signature						Date






[bookmark: _Toc219826444][bookmark: _Toc346616663][bookmark: _Toc346634537]Teacher Education Student Procedures



		TIME

		ACTION

		RESULT



		1. At first enrollment or enrollment for subsequent semesters

		Indicate preference for either Christian School Elementary Ed or Elementary (K-6) Major

		Registrar assigns student to Teacher Education Advisor



		2. During fall of sophomore year apply to take the PPST

		Take PPST during spring of sophomore year

		Reading: 173

Writing:  172

Math:       172

ACT: 26 or higher





		3. At completion of 48 hours or before March 1st of the Sophomore year



		File “Application for Admission to Teacher Education Program” 

		Begin process of “formal” acceptance into the Teacher Education Program



		4. Each semester maintain a 2.50 GPA or better

		Review with your Advisor your progress and status in the Program

		“Stay on track” with your program



		5. During the final Fall Semester before October 1



		File: Application for the Professional Semester for student teaching

		Begin process of arranging for Professional Semester



		6. During the final Fall semester

		Take PRAXIS II exam semester prior to student teaching; take any endorsement exams as well



		Complete a condition for licensure



		7. Spring semester of the Senior year

		Complete Professional Semester of student teaching, Capstone course and application for ACSI Certification and KSDE Licensure

		Complete Student Learning Portfolio



Begin job search



		8. After graduation

		Request Placement files to be sent to school districts

Complete certification & licensure requirements

		Continue process of seeking placement



		9. After employment

		Send notes, surveys and letters to chair of Teacher Education

		Ongoing evaluation of the education process










Barclay College CRUCIAL MILESTONES for Teacher Education



Check each of the following requirements as you successfully complete it. 



Required for Admission to Teacher Education

· ED 103 Introduction to Christian Education at Barclay College

· PPST exams (172 on writing, 173 on reading, and 172 on math) OR ACT composite score of 26 or above 

· EN101 College Writing  and EN 202  Research & Writing with a grade of “C” or better in each course

· Early field experience (ED 103) 

· 41 credit hours for Teacher Education applicants with overall GPA of 2.5  or higher

· Three credit hours of math with a minimum grade of “C” to include Math Concepts or a higher level math course 

· Background clearance form

· Submit Negative TB test results

· Application packet for admission to teacher education to be prepared when the entire above requirements are completed. DEALINES: October 1 for Spring semester and February 15 for Fall semester. 

· Interview for admission with Teacher Education Chair, 1 Faculty Member, and 1 Peer

Required for the Professional Semester (Student Teaching)

· Enrollment in ED 401 Student Teaching Overview (semester prior to student teaching) and successful completion of all requirements

· Enrollment in ED408 Supervised Student Teaching  and successful completion of all requirements

· Enrollment in ED400S Philosophy of Capstone and successful completion of all requirements

Required for Graduation

· Eight (8) units (one per each semester of attendance at BC) of Christian Service with each unit designated as 12 clock hours of service.  (Student Handbook, p. 22)

· Application for Graduation (due in the first four weeks of the semester in which you intend to graduate). 

· Completion of Student Learning Portfolio (SLP)

Required for Licensure

· Praxis and Kansas Test Requirements: http://www.ets.org/praxis/ks/requirements 

· Elementary K-6  http://www.ets.org/praxis/prepare/materials/0622 

· Subject (Content) Assessment Test(s): Passing scores differ for each subject test. You can find the individual passing scores on the COE web pages: www.ets.org/praxis 

· Review the appropriate Test at a Glance http://www.ets.org/s/praxis/pdf/0622.pdf  for details on test structure and length. 

· Application for ACSI Certification

· Application for Licensure (submit on-line the semester in which you plan to graduate – AFTER December 1, May 1, or August 1). Instructions can be found at: www.ksde.org  




		[bookmark: _Toc346878465][bookmark: OLE_LINK3][bookmark: OLE_LINK4][bookmark: OLE_LINK1][bookmark: OLE_LINK2]Admission to Teacher Education Cheryl Couch





		Advisor:                                                                    Contact Number:620-862-5252





		Program: 

		[image: ]



		Grade level most interested in:

		



		Location:

		Quaker Room in Library



		

		



		Time:

		



		Date: 

		



		Number of Credits:

		



		GPA:

		



		General Educ./Prerequisites:

		



		Program Interview Questions:



		Why is this your passion?

		



		What fruit have you produced in your walk with the Lord?

		



		What humbling experiences have you experienced that have helped you walk humbly before the Lord?

		



		Checklist:



		[bookmark: _Hlk86034182]Application to Glenn Leppert:

		Date: 



		Set up appointment with Advisor:

		Date:



		Received Application Packet:

		Date:



		Involved parties notified with clear expectations set:

		Faculty for Evaluation (2)

Peer for Interview

Faculty for Interview



		Establish best available dates/times with those involved in interview:

		Peer for Interview

Faculty for Interview

VP of Academic Services



		[bookmark: _Toc346878466]Teacher Education Interview Team



		[bookmark: _Toc346627661][bookmark: _Toc346630486][bookmark: _Toc346878467]Student: 

		[Abstract]

		[bookmark: _Toc346627662][bookmark: _Toc346630487][bookmark: _Toc346878468]Meeting Date: [Publish Date]



		[bookmark: _Toc346627663][bookmark: _Toc346630488][bookmark: _Toc346878469]Facilitator: 

		Couch, Cheryl

		[bookmark: _Toc346627664][bookmark: _Toc346630489][bookmark: _Toc346878470]Place/Room:       



		



		Name (Printed)

		Signature

		Position

		Comments



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		[bookmark: _Toc346878471]Teacher Education Committee Recommendation



		Student Interviewed:

Program:

		Peer Present: 

Advisor’s Present: Couch, Cheryl



		Time & Date:

		Student chosen faculty Member Present: 



		REVIEW COMMITTEE MEMBERS & POSITIONS:



		1. 

2.

3.

4.

5.



		ACTION TAKEN:



		· Full admission with no reservations

· Conditional Approval (Conditions to be met and date to be completed)

1.

2.

3.

4.

· Admission Denied



		REMARKS:



		1. Positive:

2.  Challenges:

3.  Possible Choices:



		STUDENT NOTIFIED



		Date:

By:

Other:



		SIGNATURE OF DEPARTMENT CHAIR OF TEACHER EDUCATION:



		Date:



		









		






Alignment of Barclay College’s Teacher Education Philosophy, Mission and Standards

Mission		Philosophy		Standards & Outcomes	KSDE	     KPTP Focus Area

								         Standards

		A Program that is Firmly Built on a Strong Education



		Our role is to provide instruction that meets the individual gifts and abilities with high expectations for each learner and ensure that optimal learning occurs

		Demonstrate instructional strategies of content and pedagogical knowledge

		1

2 

3

		A: analysis of Contextual Information



		A Program that is Firmly Built on a Strong Education



		Understanding cultures and traditions impacts students and families in ways that provide optimal learning environments and collaboration with families

		Develop and implement a positive learning environment where all students are engaged and on task

		3 

4

7

11 12

		B: Analysis of Learning Environment Factors



		Transforming Leaders of Tomorrow in Today’s Classrooms



		All students have individual gifts and abilities to learn; our role is to provide instruction that meets the individual gifts and abilities with high expectations for each learner and ensure that optimal learning occurs

		Effectively design, implement and adapt instruction for all learners to ensure all learners meet expectations

		4

11 12

		C: Instructional 



Area D: Analysis of Classroom Environment



		A Goal of Preparing Candidates for Lives of Service



		All students need a safe and supportive learning environment where children are valued and taught by highly qualified teachers

		Demonstrate proficiency in professional responsibilities and behaviors

		5

6 

8

		E: Analysis of Assessment Procedures



F: Reflection and Self Evaluation (of Professional Behavior)



		An Environment that is Christ-Centered and Value-Oriented

		Develop educators for an ever-changing environment of risk and challenges inside and outside of the classroom

		Demonstrate leadership qualities and professional attributes as he/she progresses through the Teacher Education program

		

		Community service 



Clinical Teaching opportunities 

Exhibit high levels of character, values, and ethics and performance morals in all setting






Crosswalk of Mission, Philosophy, Program and Student Standards and Outcomes

Mission		Philosophy		Standards & Outcomes	KSDE	     Student Standards

									        Standards     & Outcomes

		A Program that is Firmly Built on a Strong Education



		Our role is to provide instruction that meets the individual gifts and abilities with high expectations for each learner and ensure that optimal learning occurs

		Demonstrate instructional strategies of content and pedagogical knowledge

		1

2 

3

		Demonstrate a depth of knowledge within their discipline in order to effectively deliver instruction



Knowledge Base



		A Program that is Firmly Built on a Strong Education



		Understanding cultures and traditions impacts students and families in ways that provide optimal learning environments and collaboration with families



		Develop and implement a positive learning environment where all students are engaged and on task

		3 

4

7

11 12

		Develop and demonstrate highly competent communication skills in which making appropriate integrated learning experiences, including technology application, are delivered in a classroom setting designed to meet the needs of all learners

Making Knowledge Meaningful

Cultivate student motivation by demonstrating creativity, enthusiasm, empathy, and genuine encouragement within a stimulating, and inclusive environment

Motivating Students to Learn



		Transforming Leaders of Tomorrow in Today’s Classrooms



		All students have individual gifts and abilities to learn; our role is to provide instruction that meets the individual gifts and abilities with high expectations for each learner and ensure that optimal learning occurs

		Effectively design, implement and adapt instruction for all learners to ensure all learners meet expectations

		4

11 12

		Acquire and implement research-based strategies to successfully manage classroom responsibilities including goal setting, lesson design, assessment, and response to diverse student needs

Teaching Strategies & Applications



		A Goal of Preparing Candidates for Lives of Service



		All students need a safe and supportive learning environment where children are valued and taught by highly qualified teachers



		Demonstrate proficiency in professional responsibilities and behaviors

		5

6 

8

		Demonstrate the understanding of professional behaviors based upon community culture expectations, integrity within relationships and commitment to ongoing academic growth for self and their students

Professional Attitudes & Values



		An Environment that is Christ-Centered and Value-Oriented

		Develop educators for an ever-changing environment of risk and challenges inside and outside of the classroom

		Demonstrate leadership qualities and professional attributes as he/she progresses through the Teacher Education program

		

		Create a well-managed, inclusive, learning environment, which demonstrates their understanding of the impact of positive teacher behavior and attitude within the educational setting

Creating a Climate Conducive to Learning





Teacher Education Course Evaluation Form

Subject Matter Content & Pedagogy



Teacher Education Candidate’s Name ___________________________ 

Please check one: 					Please list your name by the correct one:

Midterm_____						Course Faculty_____________________

Supervisor_________________________

End of Semester_____			    	              Cooperating Teacher________________

							Self-Evaluation_____________________

Rubric for Checklist Scale



		4=Greatly exceeds expectations

		3=Above expectations

		2=At expectations

		1=Unacceptable

		NO=Not Observed).



		Candidate has the knowledge and/or uses all aspects of the indicator to ensure the concept/skill is learned

		Candidate has the knowledge and/or uses all aspects of the indicator to ensure the concept/skill is learned; but may not be proficient in teaching some aspect of  the concept/skill or may need more information to teach the concept/skill in a more 

efficient manner.

		Candidate has the knowledge and/or uses all aspects of the indicator to ensure the concept/skill is learned; but lacks proficiency in teaching the concept/skill and/or needs  more information to teach the concept/skill in a more efficient manner and/or may need additional assistance in assessment of actual learning

		Candidate does 

not  possess sufficient  knowledge and/or  is unable to use all aspects of the indicator to ensure the concept/skill is learned

		Indicator was 

not observed during this  observation period





Circle the number for each standard indicator that best showcases the candidate’s knowledge of the content/ skill and their ability to teach the concept/skill.  (4=Greatly exceeds expectations, 3=Above expectations, 2=At expectations, 1=Unacceptable, NO=Not Observed).  A score above 120 must be received for successful completion of the evaluation.  No score below a 2 will be accepted for successful completion.

Reading and Language Arts		Subject Matter Content			Pedagogy

1. Uses English language appropriately	1        2        3        4        NO	           	1        2         3        4        NO

2. Uses elements of emergent literacy  and 

Reading/LA concepts/skills 		1        2        3        4        NO	           	1        2         3        4        NO

3. Links child development/reading 	1        2        3        4        NO	           	1        2         3        4        NO               

4. Links child development/writing 		1        2        3        4        NO	           	1        2         3        4        NO        

5. Links child development/speaking 	1        2        3        4        NO	           	1        2         3        4        NO    

6. Links child development/viewing		1        2        3        4        NO	           	1        2         3        4        NO    

7. Links child development/listening 	1        2        3        4        NO	           	1        2         3        4        NO        

8. Links child development/thinking skills 	1        2        3        4        NO	           	1        2         3        4        NO        

9. Applies literacy skills in different 

    situations, materials, and ideas		1        2        3        4        NO	           	1        2         3        4        NO    

Total____/72 Date _________  

Mathematics

1. Uses numbers and operations		1        2        3        4        NO	           	1        2         3        4        NO        

2. Reasons through geometry		1        2        3        4        NO	           	1        2         3        4        NO        

3. Uses measurement			1        2        3        4        NO	           	1        2         3        4        NO            

4. Uses data analysis and probability	1        2        3        4        NO	           	1        2         3        4        NO        

5. Uses algebra and patterning		1        2        3        4        NO	           	1        2         3        4        NO        

6. Problem solves and reasons		1        2        3        4        NO	           	1        2         3        4        NO 

7.  Uses multiple representations		1        2        3        4        NO	           	1        2         3        4        NO       

Total  ____/56 Date _______     

Science

1. Uses physical science concepts		1        2        3        4        NO	           	1        2         3        4        NO        

2. Uses life science			1        2        3        4        NO	           	1        2         3        4        NO          

3. Uses earth and space science		1        2        3        4        NO	           	1        2         3        4        NO        

4. Uses science and technology		1        2        3        4        NO	           	1        2         3        4        NO        

5. Uses science in personal and social 

perspectives				1        2        3        4        NO	           	1        2         3        4        NO        

6. Uses history and nature of science	1        2        3        4        NO	           	1        2         3        4        NO        

7. Uses unifying concepts in science		1        2        3        4        NO	           	1        2         3        4        NO        

8. Uses inquiry/problem solving		1        2        3        4        NO	           	1        2         3        4        NO               

Total  ____/64  Date ______  

Social Studies				Subject Matter Content			Pedagogy

1. Uses history to support knowledge	1        2        3        4        NO	           	1        2         3        4        NO        

2. Uses geography to support knowledge	1        2        3        4        NO	           	1        2         3        4        NO             

3. Uses economics to support knowledge	1        2        3        4        NO	           	1        2         3        4        NO        

4. Exemplifies good citizenship 		1        2        3        4        NO	           	1        2         3        4        NO        

5. Embraces diversity in a democratic society1        2        3        4        NO	           	1        2         3        4        NO        

Total  ____/40 Date ______   

The Arts

1. Uses developmentally appropriate practice	1        2        3        4        NO	           	1        2         3        4        NO        

2. Makes the arts meaningful and challenging	1        2        3        4        NO	           	1        2         3        4        NO        

3. Shows positive disposition towards the arts	1        2        3        4        NO	           	1        2         3        4        NO    

4. Fosters artistic exploration and expression	1        2        3        4        NO	           	1        2         3        4        NO       

Total  ____/32 Date ______   

Rubric for Checklist Scale



		4=Greatly exceeds expectations

		3=Above expectations

		2=At expectations

		1=Unacceptable

		NO=Not Observed).









Health and Physical Education

1. Makes healthy choices			1        2        3        4        NO	           	1        2         3        4        NO        

2. Uses movement/physical activity for a 	1        2        3        4        NO	           	1        2         3        4        NO        

 healthy lifestyle

Total  ____/16 Date ______  

Child Development/Learning Environment

1. Considers children’s characteristics to 

create learning environment		1        2        3        4        NO	           	1        2         3        4        NO        

2. Considers children’s needs when 

create learning environment 		1        2        3        4        NO	           	1        2         3        4        NO

3. Maintains a healthy, respectful, supportive 

and challenging learning environment	1        2        3        4        NO	           	1        2         3        4        NO        

Total  ____/24  Date _____  





Rubric for Checklist Scale



		4=Greatly exceeds expectations

		3=Above expectations

		2=At expectations

		1=Unacceptable

		NO=Not Observed).










Assessment #3:  Student Teaching Summative Evaluation

· Presentation informally observed by supervisor during first month

· Presentation formally observed by supervisor (twice each grading period)

· 2nd Month Observation	

· 2nd Month Observation

· 3rd Month Observation

· 3rd Month Observation

· 4th Month Observation

· 4th Month Observation

· Presentation formally observed by Cooperating Teacher(s) once each gr.

· 2nd Month Observation	

· 3rd Month Observation

· 4th Month Observation

· Reading instruction formally observed by K-2 Cooperating Teacher

· 2nd Month Observation	

· 4th Month Observation

· Three way monthly conference (Supervisor, Cooperating Teacher, & Student Teacher)

· 1st  Month Observation 

· 2nd Month Observation	

· 3rd Month Observation

· 4th Month Observation

· Mid-term Self-evaluation

· Final Self-evaluation

· Completion of Student Teaching Workbook and all forms

· Barclay College’s Student Learning Portfolio

· Education File

· ED400S Philosophy of Teaching Capstone course requirements

· College candidate’s evaluation completed by Cooperating Teacher




[bookmark: _Toc346634546]Student Teaching Forms



The forms listed below will be used throughout year teaching program and samples of each follow this page: 

Student Background Information Form – Return to the Chair of the Teacher Education Program.

Lesson Plan – Lesson Plan model used by the Elementary Education Department. 

Student Teacher Observation Form – Used by the college supervisor and cooperating teacher to evaluate individual lessons presented by the candidate in Student Teaching Practicum. Teaching Performance Expectations are listed on the form and each should be demonstrated over the course of the semester. For a detailed list of TPE, see the following section in this handbook. 

K-2 Literacy Performance Evaluation – Students in K-2 are required to have 2 formal observations in literacy instruction during months 2 & 4 of student teaching.  This is also a very valuable tool to use for you KPTP and your SLP.

Midterm Evaluation Form – Used in Teaching experience in a 3 – Teaching way conference with college supervisor, cooperating teacher, and candidate teacher as a formative assessment to determine satisfactory progress. The college supervisor completes the form; all parties sign and receive copies. 

Student Teaching Self Evaluation Form – Completed by the candidate and submitted to the cooperating teacher and college supervisor one week before the 3-week Teaching Conference. 

Three-way Conference Form – Form used by the cooperating teacher, college supervisor and candidate for assessment. 




[bookmark: _Toc346634548]Elementary Lesson Plan

Activity Title: ________________________________



Teacher: ____________________________	Date: __________ 		Grade Level: _______

Theme: ________________________________  Estimated Length of time: _________________

Core Academic Standards: ________________________________________________________

Benchmark: ___________________________________________________________________	Indicator: _______________________________________________________________

(http://www.corestandards.org/the-standards/english-language-arts-standards)

(http://www.corestandards.org/assets/CCSSI_Math%20Standards.pdf )

(www.ksde.org) 

Academic Area(s): 	Reading	   Writing    Math	Science       Social Studies   Fine Arts	

Goal(s): The learner will __________________________________________________________ ______________________________________________________________________________ ______________________________________________________________________________ 

Assessment Plan: _______________________________________________________________ ______________________________________________________________________________

Materials: _____________________________________________________________________ ______________________________________________________________________________ 

References: ____________________________________________________________________ ______________________________________________________________________________

Activating Prior Knowledge: _______________________________________________________ ______________________________________________________________________________ 

Main Activities during centers (each step of project):

   Activity   ____________________________________________________________________

1. _____________________________________________________________________

2. _____________________________________________________________________

3. _____________________________________________________________________

4. _____________________________________________________________________

5. _____________________________________________________________________

Modifications or adaptations for learners with special needs:

_____________________________________________________________________________ _____________________________________________________________________________ 



Concluding Activity for closure: ______________________________________________________________________________ ______________________________________________________________________________ 

______________________________________________________________________________



Homework or continuation of project: 

(Throughout day or at home to support function and mastery of concept)

______________________________________________________________________________ ______________________________________________________________________________ 



Reflections: (How did it work/what changes would I make next time?) ______________________________________________________________________________ ______________________________________________________________________________ 

______________________________________________________________________________ 

[bookmark: _Toc346634549]
Student Teacher Observation Form

For use by: Cooperating teacher/and College Supervisor



Student _____________________________________________ Date: __________________________

Cooperating Teacher ___________________________ College Supervisor ______________________

School __________________ Time/Period __________________ Grade Level ___________________

Please check for candidate progress on each of the Teaching Performance Expectations (TEP) over the semester

TPE observed this session: 

· Specific Pedagogical skills for subject matter instruction

· Monitoring Student Learning During Instruction

· Interpretation and Use of Assessments 

· Making Content Accessible

· Student Engagement

· Developmentally Appropriate Teaching Practices

· Teaching English Learners 

· Learning about Students

· Instructional Planning

· Instructional Time

· Social Environment

· Professional, Legal and Ethical Obligations

· Professional Growth



Given the TPEs above, comment on the candidate’s application of clinical practice. 

Comments:







Future Growth Focus: 







Completed by: ______________________________ Candidate’s Initials: __________________________

TEACHER PERFORMANCE ASSESSMENT

K-2 ELEMENTARY LITERACY EVALUATION

Assessment Components			 Evidence Submitted

Task 1: Planning instruction and Assessment 

		Provide relevant information about your instructional context.

		· Information about the Learning Context





		Select a learning segment of 3-5 sequential lessons that teach literacy skills and strategies and support students to comprehend and/or compose text

		· Lesson Plans for Learning Segment 

· Lesson Plans

· Instructional Materials



		Create an instruction and assessment plan for the learning segment that focuses on a key literacy concept and considers your students’ strengths and needs. 

		· Assessment Tools/Procedures and Criteria

· Planning Commentary





		Explain what you know about your students and the thinking behind your plans. 

		



		Make daily notes about the effectiveness of your teaching for your student’s learning. 

		





Task 2: Instructing and Engaging Students in Learning 

		Submit video clips from lessons where you engage your students to develop literacy strategies to comprehend and/or compose text.

		· Video Clip(s)

· Instruction Commentary 





		Analyze your teaching and your students’ learning in the video clips(s) 

		





Task 3: Assessing Student Learning 

		Analyze class performance from one assessment completed during the learning segment. Identify three student work samples that illustrate trends in student understanding within the class.  

		· Student Work Samples

· Evidence of Feedback

· Assessment Commentary 





		Select and analyze the learning of two focus students in more depth, and document your feedback on their work. 

		





Task 4: Analyzing Teaching

		Using notes you have recorded throughout the learning segment, respond to commentary prompts to explain what you have learned about your teaching practice and two or three things you would do differently if you could teach the learning segment over. Explain why the changes would improve your students’ learning 

		· Analyzing Teaching Commentary







Task 5: Academic Language in Literacy (evidence is gathered across tasks as noted)

		Select one key language demand related to the literacy central focus. Explain how you will support students with varied language needs. 

		· Planning Commentary

· Instruction Commentary

· Assessment Commentary



		Cite evidence of opportunities for students to understand and use the targeted academic language in: 1) the video clips from the instruction task; OR 2) the student work samples from the Assessment task. 

Analyze the effectiveness of your language supports.  

		





Adapted from: Darling-Hammond, L. (2012) Creating a Comprehensive System for Evaluation and Supporting Effective Teaching.

[bookmark: _Toc346634550]
Midterm Evaluation Form



Date __________________________________ Candidate _______________________________________

Cooperating Teacher _____________________________________ College Supervisor ________________

School ________________________________ Grade Level ____________ Subject ___________________

The Kansas Standards for the Teaching Profession were developed to facilitate the induction of beginning teachers into their professional roles and responsibilities by providing a common language and a new vision of the scope and complexity of teaching. The standards are specific observable behaviors organized under the NCATE. Using the NCATE, please complete the following evaluation form based on your observation of the candidate, keeping in mind that this candidate is still in the beginning stages of teaching and may not meet all standards at the same time. Please place an ‘X’ in the appropriate column in each row. 

Developing	Acceptable	Target 	Not Yet Observed

Standard 1:

Candidate Knowledge, Skills, and Dispositions

· TPE 1. Specific pedagogical skills for subject

· Matter Instruction

· TPE 9. Instructional Planning



Standard 2:

Assessment System and Unit Evaluation

· TPE 2. Monitoring student learning during 

· Instruction

· TPE 3. Interpretation and use of assessment



Standard 3:

Filed Experiences and Clinical Practice

· TPE 4. Making content accessible

· TPE 5. Student engagement

· TPE 6. Developmentally appropriate 

· Teaching Practices

· TPE 10. Instructional Time

· TPE 11. Social Environment 



Standard 4:

Diversity

· TPE 7. Teaching English Learners 

· TPE: 8. Learning about Students 



Standard 5:

Faculty Qualifications, Performance and Development

· TPE: 12. Professional, legal and ethical obligations

· TPE: 13. Professional growth



Comments: May be continued on back of sheet if necessary 



College Supervisor Signature ________________________________________________________ 



Cooperating Teacher Signature ______________________________________________________
Student Teaching Self-Evaluation Form



Teacher Candidate __________________________________ Date ________________________________

[bookmark: _Toc346634551]The Teaching Performance Expectations



TEP are specific observable behaviors organized under the Kansas and NCATE guidelines. Please complete the following self-evaluation form based on your Teaching experiences. Note your areas of strength and areas for future focus. This form should be submitted to your cooperating teacher and college supervisor one week before the 3-way Teaching Conferences. 



· TPE 1 – Specific pedagogical skills for subject matter instruction: 





· TPE 2 – Monitoring Student learning during instruction: 





· TPE 3 – Interpretation and use of assessments: 





· TPE 4 – Making content accessible:





· TPE 5 – Student engagement:





· TPE 6 – Developmentally appropriate teaching practices: 





· TPE 7 – Teaching English Learners: 





· TPE 8 – Learning about students: 





· TPE 9 – Instructional Planning: 





· TPE 10 – Instructional Time: 





· TPE 11 – Social Environment: 



· TPE 12 – Professional, legal and ethical obligations: 



· TPE 13 – Professional Growth: 




Teacher Education Program

Barclay College 

607 N Kingman 

Haviland, Kansas 67059
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Student Teacher __________________________________________________________________

Student teaching Dates ___________________________________________________________

Grade _______________________ Class Size _______________________

School _____________________________________________ Phone _____________________________

School Address _________________________________________________________________________

District ________________________________________________________________________________

Cooperating Teacher _____________________________________________________________________

Principal ___________________________________ College Supervisor ____________________________



A. Criteria for Cooperating Teacher

1. Recommendation from the principal

2. Tenure in the school district

3. Possession of a valid Teaching licensure

4. State-adopted content standards taught in the classroom

5. Competent in all six domains of the Teaching Performance Expectations



I understand the commitment and my responsibility pertaining to each of the able elements of the Student Teaching Program. 

_______________________________________________________________________________________

	Candidates Signature					Date





I verify that I fulfill the criteria for a Cooperating Teacher. I have reviewed my roles and responsibilities for the Student Teaching Program and I will cooperate in helping the candidate meet program requirements. 





	Candidates Signature					Date



I verify that the Cooperating Teacher fulfills the criteria for a cooperating teacher. I will provide appropriate support in helping the teacher and candidate meet program requirements. 





	Candidates Signature					Date


Barclay College 

607 N Kingman

Haviland, Kansas 67059
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By Cooperating Teacher



Cooperating Teacher _____________________________________________________________________

School __________________________________________ Phone _________________________________

School Address __________________________________________________________________________

District ________________________________________________________________________________

Student Teaching Date _____________________________________ Grade Level ____________________

Please circle the number that best describes your opinion

a. Evaluation of candidate 	     Excellent 	Good	 Acceptable 	Poor 	Unacceptable

a. Knowledge of subject 		5	    4	           3	                    2	                1

b. Oral and Written			5	    4	           3	                    2	                1

       Communication skills		

c. Classroom Teaching			5	    4	           3	                    2	                1

       Skills		

d. Classroom management		5	    4	           3	                    2	                1

       Skills

e. Ability to work with youth of 		5	    4	           3	                    2	                1
diverse abilities, cultures, languages 
learning styles, and special needs. 

f. Would you recommend this 		5	    4	           3	                    2	                1
candidate as a teacher?



2. Evaluation of Program

a. The design and content of the	5	    4	           3	                    2	                1
student teaching program 

b. The design and content of the 	5	    4	           3	                    2	                1
student teaching handbook

c. The quality of assistance and level    	5	    4	           3	                    2	                1
of support provided by the university 
Supervisor





3. Would you accept another candidate from Barclay College?         ________ Yes      _________ No

Comments_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Thank you for being a Barclay College cooperating teacher and for completing this evaluation. Please give this sealed evaluation to the college supervisor. 


Barclay College 

607 N Kingman

Haviland, Kansas 67059



[bookmark: _Toc346634556]College Supervisor Evaluation

To Be Completed by the Student Teacher



College Supervisor _______________________________________________________________________

Date of Teaching Assignment ________________________________ to ____________________________

Please evaluate your College Supervisor by answering the following questions, 5 being the best and 2 being the lowest. There is a space provided for additional comments. Please be thoughtful and candid. 

1. I felt free to come to my supervisor for advice	5	4	3	2	1

2. I had confidence in my supervisor’s knowledge	5	4	3	2	1
of teaching methods

3. My supervisor helped me apply knowledge and	5	4	3	2	1
techniques presented in my classroom. 

4. My supervisor was able to help me with specific	5	4	3	2	1
questions regarding problems. 

5. My supervisor provided me with alternate 	5	4	3	2	1
teaching techniques as needed. 

6. My supervisor demonstrated understanding,	5	4	3	2	1
support, and openness.

7. My supervisor completed a pre-conference/ 	5	4	3	2	1
observation/post conference supervision cycle. 

8. My supervisor completed a post conference 	5	4	3	2	1
within one day. 

9. My supervisor stayed for a whole lesson		5	4	3	2	1

10. My supervisor gave frank and constructive 	5	4	3	2	1
feedback.

11. My work was evaluated fairly by my supervisor. 	5	4	3	2	1

Comments____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Note: These evaluations MUST be completed by all teaching candidates and given to College Supervisor no later than one week after completion of student teaching. Elementary Education Department, Barclay College, Haviland Kansas

IEP = Individual Education Plan
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Information for Institutions Interested in  
Seeking Initial Accreditation 


 


 
 
 
 


This set of materials responds to inquiries from non-affiliated institutions about the processes for 
seeking initial accreditation. The following documents are included:  


 
– Seeking Accreditation: An Overview of the Eligibility Process and Evaluations for Candidacy and 


Initial Accreditation 


– Guidelines for Institutions on Submitting Preliminary Evidence 


– The Eligibility Requirements of the Higher Learning Commission 


– Seeking Accreditation. 2012 - 2013 Fee Schedule 


– Sample Timeline for Seeking Accreditation 


– Instructions for Submitting Electronic Eligibility Documents to the Commission 
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Seeking Accreditation 
An Overview of the Eligibility Process and Evaluations for 
Candidacy and Initial Accreditation 
 


 
This document specifies the requirements and processes for non-affiliated institutions considering 
seeking initial accreditation with the Commission. The list below outlines the two stages of the 
process, pre-application to determine eligibility and application for status, and the steps within each 
stage. Each step is described in greater detail later in this document. The institution should anticipate a 
minimum of five years and often up to nine years from the first step through the final decision on 
initial accreditation. 
 
 I.  Pre-application to Determine Eligibility 


a. Letter of Inquiry with Preliminary Evidence 
b. Preliminary Evidence Review 
c. Pre-application Interview 
d. Post-interview Commission Letter 
e. Letter of Intent to Complete Eligibility Filing 
f. Eligibility Filing: Institutional Submission 
g. Eligibility Filing: Panel Review 
h. Letter on Eligibility 


 
 II.  Application for Status 


a. Letter of Intent to Pursue Candidacy 
b. Preparation and Comprehensive Evaluation Visit for Candidacy 
c. Award and Duration of Candidacy 
d. Biennial Evaluation during Candidacy 
e. Evaluation for Initial Accreditation 


 
Fees apply at a number of steps, as noted throughout this document. The schedule of fees is attached. 
 
Basic Expectations 
An institution seeking accreditation with the Higher Learning Commission must complete all of the 
steps in the process within the timeframe prescribed in this document, must adhere to the Commission 
guidelines related to each step, and must receive a positive decision by the Commission before moving 
to the next step.  If at any point in the process the institution misses a required deadline, withdraws, or 
fails to achieve the next step, the institution must start the process from the beginning. When an 
institution restarts the process, it must wait one year before submitting a new Letter of Inquiry with 
Preliminary Evidence. An institution denied initial accreditation must wait two years before 
reapplying. All fees apply in subsequent pursuit of status. 
 
All documentation must be submitted electronically as bookmarked PDF documents in accordance 
with the procedures provided in “Instructions for Submitting Electronic Eligibility Documents to the 
Commission.” 
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It is expected that the institution will have attended a Commission-sponsored workshop or webinar on 
seeking accreditation before beginning the process, so that the interactions with the Commission can 
focus on the specific circumstances of the institution rather than process logistics. 
 
Given the duration of the process, the institution must refrain from publicly indicating that it is seeking 
status with the Commission. The institution does not hold any status with the Commission until it is 
granted candidacy. No public statement about seeking status should be made until the institution seeks 
third-party comment a few months prior to the comprehensive evaluation visit for candidacy.   


 
 


I.  Pre-Application to Determine Eligibility 
 
a. Letter of Inquiry with Preliminary Evidence 


The institution submits a letter to the President of the Commission requesting a Pre-application Interview. The letter 
appends the required documentation that provides Preliminary Evidence that the institution may meet the Eligibility 
Requirements. The required fee must accompany this letter. 
 


b. Preliminary Evidence Review 
On receipt of the Letter of Inquiry, Preliminary Evidence, and fee, the Commission screens the materials to ensure they 
are complete. If the materials are not complete, the Commission will request that the institution submit the missing 
materials within 30 days. If the institution cannot provide the missing materials in this timeframe, the Commission 
returns the institution’s letter and Preliminary Evidence and refunds the fee. If the materials are complete, Commission 
staff reviews the Preliminary Evidence in depth. 
 
If the review indicates that the evidence is sufficient, the Commission staff sends a notification letter to the institution 
requesting suggested dates for the pre-application interview. Suggested dates and the interview fee are due within 30 
days of the notification letter from the Commission. The pre-application interview must take place at least 60 days and 
no more than four months from the date of the Commission’s notification letter. 
 
If the evidence is not sufficient, the Commission will provide a letter to the institution identifying the issues that preclude 
the scheduling of a pre-application interview. The institution may submit updated evidence within 30 days and 
request a second Preliminary Evidence Review without having to pay an additional fee. 
 


c. Pre-application Interview 
During the two-hour interview in the Commission office, the Commission queries the institution on its preliminary 
evidence and proposed plan and timeline for pursuing status. The institution has the opportunity to ask questions about 
the process and its requirements. 
 


d. Post-interview Commission letter  
The Commission staff sends a post-interview letter indicating the timing for the next steps in the process, should the 
institution choose to continue with it.  In that letter, the Commission identifies those Eligibility Requirements that have 
raised concerns at this stage of the process and any evidence that must be submitted prior to or with the letter of intent if 
the institution is to continue with the process. The Commission staff may also recommend that the institution is not ready 
to proceed further with seeking status with the Commission. 


 
e. Letter of Intent to Submit the Eligibility Filing 


If the institution chooses to continue to seek accreditation, it submits to the Commission a letter of intent to complete the 
Eligibility Filing. The institution may submit this letter up to two years after receipt of the post-interview letter 
from the Commission. The required fee and any required additional evidence must accompany this letter. 
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f. Eligibility Filing: Institutional Submission 
Within one year of submitting the letter of intent, the institution submits its completed Eligibility Filing. In the 
Eligibility Filing, the institution must provide evidence that it meets all of the Eligibility Requirements. 
The Commission provides assistance for institutions completing the Eligibility Filing through scheduled workshops and 
webinars. 


The institution includes with its Eligibility Filing a written statement signed by the CEO and the Chair of the Board 
certifying that all the information is truthful and complete and that the institution will begin to abide by the Obligations 
of Affiliation as soon as it receives permission to schedule an on-site evaluation. The required fee must accompany the 
Eligibility Filing. 


 
g. Eligibility Filing: Panel Review 


Upon receipt of the Eligibility Filing, the Commission staff checks to ensure that the documentation is complete and 
ready for panel review. If the Eligibility Filing is not ready for panel review, Commission staff may provide the 
institution an opportunity to submit additional items necessary to complete the Filing. The institution must submit the 
additional items within 30 days of Commission notification. The Commission also may return the Eligibility Filing to the 
institution with a letter informing the institution of the issues that preclude review.  


The panel review process takes three-five months.  The purpose of the panel review is to determine the whether the 
institution has the capacity and readiness to pursue status with the Commission, specifically to host an evaluation visit 
for candidacy.  The panel review determines whether the institution has assembled the necessary documentation to 
indicate it appears to have met all the Eligibility Requirements. While only an evaluation team can make a determination 
about whether the institution has met the Eligibility Requirements, this preliminary determination by the panel can save 
both the Commission and the institution expense and travail if the institution is not ready for a comprehensive 
evaluation. 


The review panel may request additional information in order to complete its review. The institution has up to one 
year to submit that additional information. In the meantime, the review panel process does not move forward. A fee 
applies to the additional submission. 


The review panel may decide that the institution does not appear to have met all the Eligibility Requirements and that the 
institution is not prepared to host an evaluation visit for candidacy at present.  The panel will provide the reasons for its 
decision. 


h. Letter on Eligibility 


The Commission sends the institution a letter informing it of the outcome of the review. If the panel’s determination is 
positive, the Commission requests a letter of intent to pursue candidacy. 


An affirmative Eligibility Filing review does not predispose any future reviewers to a determination as to whether the 
institution meets the Eligibility Requirements. Each evaluation team will conduct a fresh review of the evidence and 
make an independent judgment. Similarly, the evidence presented for the Eligibility Filing is only a subset—essential but 
not complete—of the institutional evidence required for an evaluation team to determine whether the institution merits 
candidacy.  


Reminder: The acceptance of the Eligibility Filing does not grant or confer any status with the Commission. The 
institution does not hold any status with the Commission until the institution is formally granted candidacy by action of 
the Commission’s Board of Trustees. No public statement about seeking status should be made until the institution seeks 
third-party comment a few months prior to the comprehensive evaluation visit for candidacy.   
 


 


B.  Application for Status 
 
Every non-affiliated institution seeking status with the Commission must apply for and serve a period of candidacy. The 
institution’s submission of its self-evaluation report for candidacy is considered its formal application for candidacy.   
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a. Letter of Intent to Pursue Candidacy 
If the institution chooses to continue to seek status, it submits to the Commission a letter of intent to pursue candidacy. 
The institution may submit this letter up to 90 days after the receipt of the Commission letter indicating that the 
Eligibility Filing was accepted. The Commission acknowledges receipt of the letter and advises the institution to begin 
preparing the documentation needed for the comprehensive evaluation for candidacy. The documentation must be 
received in time for the team visit to take place within two years of the date of letter of intent. The required fee 
must accompany the letter of intent. 


 
b. Preparation and Comprehensive Evaluation Visit for Candidacy 


Candidacy is achieved through a process of self-study, on-site review by a Commission evaluation team, and a hearing 
by the Institutional Actions Council, with the final decision rendered by the Board of Trustees. Self-study is a multi-year 
process of institutional self-evaluation and improvement that results in a self-study report due eight weeks prior to the 
on-site review. The self-study report provides evidence that the institution meets all of the Eligibility Requirements, 
Assumed Practices, and Federal Compliance Requirements. In addition, the report provides evidence toward fulfillment 
of each of the Criteria for Accreditation and demonstrates the institution’s capacity to meet the Criteria fully within the 
four-year candidacy period. With the self-study report, the institution submits a letter indicating that it is committed to 
upholding the Commission’s Obligations of Affiliation.  


Three months prior to the on-site visit, the institution must complete the Third-Party Comment process as part of 
fulfillment of the Federal Compliance Requirements. It is at this time that the institution may make public that it is 
seeking status with the Commission. The institution should use the Commission’s prescribed language in making this 
announcement:  
 


(Name of institution) currently holds no status with the Higher Learning Commission. (Name of institution) has 
initiated the process of seeking candidate status with the Higher Learning Commission. The Commission will 
conduct a comprehensive evaluation on (date) to determine with whether (name of institution) should be awarded 
candidacy. The team’s recommendation is subject to additional levels of Commission review and decision-making. 
Therefore, no further information will be provided until the Commission’s Board of Trustees makes a final decision 
on the award of candidacy. The award of candidacy does not assure the eventual award of accreditation. 


 
During the on-site visit, Commission reviewers determine whether the institution meets all of the Eligibility 
Requirements, Assumed Practices within the Criteria, and Federal Compliance Requirements and whether it has the 
capacity to meet the Criteria fully within the four-year candidacy period. The recommendation of the evaluation team 
enters the decision process. The current visit fees apply. 
 
It is important that during the time period from the Eligibility Review to the Commission’s action on the Comprehensive 
Evaluation Visit for Candidacy that the institution does not undertake any change from the institutional description it 
submitted in the Eligibility Filing, such as change in mission, ownership or governance structure, new programs, 
delivery methods, contractual relationships, and additional locations. Significant change will result in cancellation of any 
scheduled visit and require re-submission of the Eligibility Filing and another review by a new panel.  


 


c. Award and Duration of Candidacy 
The Institutional Actions Council conducts a hearing to consider the report and recommendation of the evaluation team. 
The Institutional Actions Council prepares a report indicating its agreement with the findings and recommendation of the 
team or providing different findings or recommendation. The report is reviewed by the Commission Board of Trustees, 
which renders the final decision to grant or deny initial candidacy. 


The term of candidacy is four years from the date of Commission action. In exceptional circumstances, the Board may 
offer a fifth year of candidacy to an institution that demonstrates cause for an extension.  If the institution achieves 
candidacy, it may now publicly disclose its status with the Commission using the Commission’s prescribed language: 
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(Name of institution) is a candidate with the Higher Learning Commission and an affiliate of the North Central 
Association.  


or 


(Name of institution) is a candidate with the Higher Learning Commission.  


 
d. Biennial Evaluation during Candidacy 


An institution hosts a required Biennial Evaluation visit two years after candidacy is granted to determine whether the 
institution is making reasonable progress toward meeting accreditation requirements by the end of the candidacy period.  


An institution that has completed two years of candidacy may file an application for early initial accreditation and host 
an on-site initial accreditation visit to evaluate the institution for this purpose. The institution will be limited to one 
application for early initial accreditation during the term of candidacy. If the institution applies for early initial 
accreditation the Board may grant it or may require the institution to complete the full term of candidacy. The current 
visit fees apply. 


 
e. Evaluation for Initial Accreditation 


At the end of the four-year candidacy period, an institution will be evaluated for initial accreditation. Initial accreditation 
is achieved through a process of self-study, on-site review by a Commission evaluation team, and a hearing by the 
Institutional Actions Council, with the final decision rendered by the Board of Trustees, as in the process for candidacy. 
To be granted initial accreditation, the institution must satisfy fully all the Eligibility Requirements, all Assumed 
Practices within the Criteria, and all the Criteria for Accreditation. If, as a result of the initial accreditation visit, the 
Board acts to extend the institution’s candidacy for a fifth year, the institution will repeat the visit for initial accreditation 
during that fifth candidacy year. The current visit fees apply.  
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Guidelines for Institutions on Submitting Preliminary Evidence 
 


 
With its letter seeking a pre-application interview, the institution submits the following evidence 
regarding its capacity to meet the Eligibility Requirements. The institution is required to submit all of 
the following documentation and nothing more than the following documentation. All documentation 
must be submitted electronically in accordance with the procedures outlined in “Instructions for 
Institutions on Submitting Electronic Eligibility Documents to the Commission.”  
 
1. Basic institutional data: (a) a list of all locations, including main and branch campuses and 


additional locations; (b) all degree and certificate programs offered; (c) all programs offered by 
distance or correspondence education (i.e., wherein 50% or more of the program is offered in any 
distance or correspondence modality); (d) enrollments in all degree and certificate programs 
shown by degree or certificate, location, and mode of delivery.     


 
2. Documentation attesting to the incorporation of the institution in one of the 19 states or sovereign 


nations within the HLC region. (If the institution intends to seek accreditation for a multi-
corporate structure it must seek accreditation as a system and provide information about all 
corporations included in the system.) 


 
3. Documentation demonstrating substantial presence in the 19 states or sovereign nations within the 


HLC region. Commission policy on substantial presence states: 
 


1.2 SUBSTANTIAL PRESENCE  
An institution applying for or holding accredited or candidate status with the Commission shall 
demonstrate that its operations are substantially in the 19-state north central region. An institution shall 
provide evidence that the majority of its educational administration and activity, business operations, and 
executive and administrative leadership are located or are operating within the north central region. 
Institutions that have campuses or additional locations must demonstrate that at least one campus and one 
additional location (if the institution has additional locations) are located in the region. The Commission 
shall make the decision regarding whether the institution is substantially in the region based on the 
preponderance of the evidence regarding the operations of the institution. The Commission shall consider 
evidence presented by the institution as well as evidence available from public sources and from 
evaluations undertaken by the Commission in making a judgment about the institution’s presence in the 
region. 


 
4. Documentation attesting to legal status to operate as an institution offering higher learning in one 


of the states or sovereign nations within the HLC region (may overlap with documentation in #2 
above) and evidence of state authorization in good standing to offer higher learning in any other 
state in which it is required by state law or regulation to be authorized.  (The institution must 
disclose any state action to suspend, limit or terminate the corporate status or higher education 
authorization of the institution or any related entity within the previous 5 years.)  


 
5. Articles of incorporation or charter and bylaws (or operating agreement) of the institution, any 


parent organization or related corporate entities. 
 
6. A clear and complete description of the relationship between the institution and any corporate 


parent or other related legal entity to which the institution is subject. 
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7. A list of governing board members (or managers for LLCs) for all boards in the corporate structure, the profiles of 
the board members, and disclosure information regarding any ownership interest in the college or related entities, 
familial relationship with other board members or senior administration at the institution or any related entity, or 
contractual relationships with the institution or any related entity. 


 
8. Letter from the governing board confirming its intention to seek affiliation with the Commission and a copy of the 


minutes from the Board meeting in which the Board approved the seeking of accreditation. 
 


9. Mission statement; statements of vision and values if the institution has them. 
 


10. Print or electronic catalogue, including other sources through which information about the institution, its personnel, 
and its academic programs is provided.  


 
11. Complete description of the institution’s general education program including its philosophy and objectives for 


general education.  
 


12. Audits by a certified public accountant or state audit agency for the last fiscal year (for the interview only, an 
institution may present a letter from an accountant or bank attesting to the assets of the institution and its financial 
history).  Any consolidated audit must have a separate schedule for the entity seeking accreditation. 


 
13. Comparative budgets for the past fiscal year.  


 
14. Business plan, including projected growth in programs and enrollment, for the next three years. 


 
15. Job description and resume of the CEO. 


 
16. Outline of the faculty governance structure. 


 
17. Roster of faculty and administrative personnel, with qualifications of individuals, their status (full or part-time, 


adjunct or independent consultant), department assignment and a list of the courses they typically teach. 
 


18. Inventory of learning resources and student support services. 
 


19. List of current accreditation relationships and their status, and information regarding any other official interactions 
with other accreditation organizations in the past five years. 


 
20. List of all lawsuits, including whistleblower lawsuits, state investigations or prosecutions, or judgments within the 


last five years involving (a) claims by students, faculty or staff related to the academic quality of the institution, (b) 
its recruiting or admissions, or (c) its financial aid practices.   


 
21. Plan for achieving accreditation: milestones and dates; maximum 1,000 words.  
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The Eligibility Requirements of the Higher Learning 
Commission 
Approved June 2011 
 


 
An institution must present preliminary evidence that it meets the Eligibility Requirements before the 
Commission will schedule a pre-application interview. Through submission of the Eligibility Filing the 
institution must present full evidence that it meets these requirements. A Commission review panel 
must determine that the institution appears to meet the Eligibility Requirements before a site visit for 
candidacy is scheduled. An affirmative Eligibility Filing review does not predispose any future 
reviewers to a determination as to whether the institution meets the Eligibility Requirements. Each 
evaluation team will conduct a fresh review of the evidence. 
 
1. Jurisdiction of the Commission 
The institution falls within the Commission’s jurisdiction as defined in the Commission’s Bylaws 
(Article III). The Commission extends accreditation and candidacy for accreditation to higher 
education institutions that are 1) incorporated in Arizona, Arkansas, Colorado, Illinois, Indiana, Iowa, 
Kansas, Michigan, Minnesota, Missouri, Nebraska, New Mexico, North Dakota, Ohio, Oklahoma, 
South Dakota, West Virginia, Wisconsin, and Wyoming, or operating under federal authority within 
these states, and 2) have substantial presence, as defined in Commission policy, within these states. 
 
2. Legal Status 
The institution is appropriately authorized in each of the states, sovereign nations, or jurisdictions in 
which it operates to award degrees, offer educational programs, or conduct activities as an institution 
of higher education. At least one of these jurisdictions must be in the HLC region. 
 
3. Governing Board 
The institution has an independent governing board that possesses and exercises the necessary legal 
power to establish and review the basic policies that govern the institution. 
 
4. Stability 
The institution demonstrates a history of stable operations and consistent control during the two years 
preceding the submission of the Eligibility Filing (formerly known as the Preliminary Information 
Form or PIF). 
 
5. Mission Statement 
The institution has a statement of mission approved by its governing board and appropriate for a 
degree-granting institution of higher education. The mission defines the nature and purpose of the 
higher learning provided by the institution and the students for whom it is intended. 
 
6. Educational Programs 
The institution has educational programs that are appropriate for an institution of higher education. The 
Commission may decline to evaluate an institution for status with the Commission if the institution’s 
mission or educational programs fall outside areas in which the Commission has demonstrated 
expertise or lacks appropriate standards for meaningful review. 
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In appropriate proportion, the institution’s programs are degree-granting and involve coursework provided by the 
institution, establishing the institution’s commitment to degree-granting higher education. 
 
The institution has clearly articulated learning goals for its academic programs and has strategies for assessment in place. 
 
The institution: 


♦ maintains a minimum requirement for general education for all of its undergraduate programs whether through 
the traditional distributed curricula (15 semester credits for AAS degrees, 24 for AS or AA degrees, and 30 for 
bachelor’s degrees) or through integrated, embedded, interdisciplinary, or other accepted models that 
demonstrate a minimum requirement equivalent to the distributed model. Any exceptions are explained and 
justified. 


♦ has a program of general education that is grounded in a philosophy or framework developed by the institution 
or adopted from an established framework. It imparts common knowledge and intellectual concepts to students 
and develops skills and attitudes that the institution believes every college-educated person should possess. The 
institution clearly and publicly articulates the purposes, content and intended learning outcomes of its general 
education program. 


♦ conforms to commonly accepted minimum program length: 60 semester credits for associate’s degrees, 120 
semester credits for bachelor’s degrees, and 30 semester credits beyond the bachelor’s for master’s degrees. 
Any exception to these minima must be explained and justified. 


♦ meets the federal requirements for credit ascription described in the Commission's Federal Compliance 
Program. 


 
7. Information to the Public 


The institution makes public its statements of mission, vision, and values; full descriptions of its program requirements; 
its requirements for admission both to the institution and to particular programs or majors; its policies on acceptance of 
transfer credit, including how credit is applied to degree requirements; clear and accurate information on all student 
costs, including tuition, fees, training and incidentals, and its policy on refunds; its policies regarding good standing, 
probation, and dismissal; all residency requirements; and grievance and complaint procedures. 
 
The institution portrays clearly and accurately to the public its accreditation status with national, specialized, and 
professional accreditation agencies as well as with the Higher Learning Commission, including a clear distinction 
between Candidate or Accredited status and an intention to seek status. 
 


8. Financial Capacity 
The institution has the financial base to support its operations and sustain them in the future. It demonstrates a record of 
responsible fiscal management, including appropriate debt levels. 


The institution: 
♦ has a prepared budget for the current year and the capacity  to compare it with budgets and actual results of 


previous years; and 


♦ undergoes external financial audit by a certified public accountant or a public audit agency. For private 
institutions the audit is annual; for public institutions it is at least every two years. (Institutions under federal 
control are exempted provided that they have other reliable information to document the institution’s fiscal 
resources and management.) 


 
9. Administration 


The institution has a Chief Executive Officer appointed by its governing board. 


The institution has governance and administrative structures that enable it to carry out its operations. 
 
10. Faculty and Other Academic Personnel 


The institution employs faculty and other academic personnel appropriately qualified and sufficient in number to support 
its academic programs. 
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11. Learning Resources 


The institution owns or has secured access to the learning resources and support services necessary to support the 
learning expected of its students (research laboratories, libraries, performance spaces, clinical practice sites, museum 
collections, etc.). 


 
12. Student Support Services 


The institution makes available to its students support services appropriate for its mission, such as advising, academic 
records, financial aid, and placement. 
 


13. Planning 
The institution demonstrates that it engages in planning with regard to its current and future business and academic 
operations. 
 


14. Policies and Procedures 
The institution has appropriate policies and procedures for its students, administrators, faculty, and staff. 
 


15. Current Activity 
The institution has students enrolled in its degree programs. (To be granted initial accreditation, an institution must have 
graduated students from at least one degree program.) 
 


16. Integrity of Business and Academic Operations 
The institution has no record of inappropriate, unethical, and untruthful dealings with its students, with the business 
community, or with agencies of government. The institution complies with all legal requirements (in addition to 
authorization of academic programs) wherever it does business. 
 


17. Consistency of Description Among Agencies 
The institution describes itself consistently to all accrediting and governmental agencies with regard to its mission, 
programs, governance, and finances. 
 


18. Accreditation Record 
The institution has not had its accreditation revoked and has not voluntarily withdrawn under a show-cause order or been 
under a sanction with another accrediting agency recognized by CHEA or USDE within the five years preceding the 
initiation of the Eligibility Process. 
 


19. Good Faith and Planning to Achieve Accreditation 
The board has authorized the institution to seek affiliation with the Commission and indicated its intention, if affiliated 
with the Commission, to accept the Obligations of Affiliation.  


The institution has a realistic plan for achieving accreditation with the Commission within the period of time set by 
Commission policy. 


♦ If the institution offers programs that require specialized accreditation or recognition in order for its students to 
be certified or sit for licensing examinations, it either has the appropriate accreditation or discloses publicly the 
consequences of the lack thereof. The institution always makes clear to students the distinction between 
regional and specialized or program accreditation and the relationships between licensure and the various types 
of accreditation. 


♦ If the institution is predominantly or solely a single-purpose institution in fields that require licensure for 
practice, it demonstrates that it is also accredited by or is actively in the process of applying to a recognized 
specialized accrediting agency for each field, if such agency exists.  
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Seeking Accreditation 
2012-2013 Fee Schedule 
 


 
Step   Fee 
 
1. Letter of Inquiry with Preliminary Evidence   $5,000 
 
2. Pre-application Interview     $2,500 
 
3. Post-interview Commission Letter       ---- 
 
4. Letter of Intent to Submit the Eligibility Filing   $5,000 
 
5. Eligibility Filing      $5,000 
 
6. Eligibility Filing (additional information requested)  $1,000 
 
7. Letter of Intent to Pursue Candidacy    $5,000 
 
8. Preparation for and Comprehensive Evaluation  
      Visit for Candidacy*     Current Visit Fee 
 
9. Biennial Evaluation     Current Visit Fee 
 
10. Initial Accreditation     Current Visit Fee 
 
 
 
 
*Once candidacy is granted, the institution will be billed for annual dues in accordance with 
the Commission’s Dues Schedule (see www.ncahlc.org).  
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Sample Timeline for Seeking Accreditation 
 
 


I. Pre-Application to Determine Eligibility 


Stage Description Required Timeframe Fee 


Information 
The institution researches the process, 
requirements, and expectations of achieving 
accreditation. 


 -- 


Letter of Inquiry 
with Preliminary 
Evidence 


The institution submits the Letter of Inquiry with 
required Preliminary Evidence.  


 $5,000 


Preliminary 
Evidence Review 


Commission screens materials for completeness.  Missing materials are due within 
30 days. 


 


Commission conducts review and sends 
Preliminary Evidence Response with outcome.  
If accepted, the institution proposes potential dates 
for interview and pays the fee for the interview.  


Interview dates and fee due 
within 30 days of Preliminary 
Evidence Response. 


 


Pre-application 
Interview  


The Commission conducts Pre-application 
Interview with institution in the Commission 
office.  


Interview occurs at least 60 days 
and no more than four months 
after Preliminary Evidence 
Response. 


$2,500 


Post-interview 
Commission 
Letter 


Commission sends Post-interview Letter to the 
institution indicating next steps or that the 
institution is not ready to proceed.  


 -- 


Letter of Intent 
to Submit the 
Eligibility Filing 


If approved, the institution submits its Letter of 
Intent to submit the Eligibility Filing.  


Within two years of Commission 
Post-interview Letter 


$5,000 


Eligibility Filing: 
Institutional 
Submission 


Institution submits completed Eligibility Filing 
and other required materials. 


Within one year of Letter of 
Intent  


$5,000  


Eligibility Filing: 
Panel Review 


Commission staff screens materials for 
completeness and readiness for review. May 
request additional materials or may return Filing 
and fee to the institution. 


Missing materials are due within 
30 days. 


 


Panel reviews Eligibility Filing and makes 
judgment about compliance and readiness to 
pursue candidacy. Panel may request refined or 
additional information from institution. 


Review takes 3-5 months; 
refined or additional materials 
required within one year of panel 
request.  


$1,000 for 
additional 
or refined 
materials 
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Letter on 
Eligibility 


Commission notifies institution of the eligibility 
review outcome. If deemed eligible to pursue 
candidacy, institutions may proceed. 


If not deemed eligible, 
institutions must wait one year 
before beginning the process 
from the beginning. 


 


 


II. Application for Status 


Stage Description Required Timeframe Fee 


Letter of Intent 
to Pursue Status 


Institution sends Commission Letter of Intent to 
pursue Candidacy.  


Within 90 days of letter on 
eligibility panel review. 


$5,000 


Preparation for 
and 
Comprehensive 
Evaluation Visit 
for Candidacy 


The institution conducts a self-study process, 
completes a Self-Study Report, and hosts the 
comprehensive evaluation visit for Candidacy.  


Visit must take place within two 
years of the date of the letter of 
intent. 


$5,200 + 
expenses*  


Award and 
Duration of 
Candidacy  


If candidacy is granted, institution completes four-
year term of Candidacy. Hosts Biennial 
Evaluation. The institution may file an application 
for a comprehensive evaluation for early initial 
accreditation in place of this biennial evaluation.  


Biennial evaluation or early 
comprehensive evaluation 
occurs two years after initial 
award of candidacy. 


$5,200 + 
expenses* 


Evaluation for 
Initial 
Accreditation 


The institution conducts a self-study process, 
completes a Self-Study Report, and hosts the 
comprehensive evaluation visit for Initial 
Accreditation.  


At the end of the Candidacy 
term 


$5,200 + 
expenses* 


 
*See current dues and fees chart on Commission Web site, www.ncahlc.org.  
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Instructions for Submitting  
Electronic Eligibility Documents to the Commission 
 
The Commission requires that all institutional materials be submitted electronically rather than in print. 
This document provides the instructions for submitting documents electronically. 


Requirements for Electronic Documents  
Electronic documents should be prepared by an individual with expertise in using appropriate PDF 
software, such as Adobe Acrobat.  


• DO NOT scan printed documents to create a PDF document as this will result in a document that is 
large in file size, and not text searchable.  


• Ensure that electronic documents are bookmarked, indexed, and searchable with internal 
document links that allow for ease of movement across chapters, sections, and subsections.  


• Include pagination and internal document organizational strategies that make it easy for the reader to 
navigate within the electronic document.  


• Avoid links to Web sites or other materials outside of the required filing. Thus, links to external 
materials should offer only supplemental information. Reviewers are not required to pursue 
external links.  


• Use only those graphics and pictures that provide specific evidence.  


• Ensure that software settings are set to create clear text and graphics, yet not make the file size too 
large. Optimize graphics (downsample to 150 dpi) and pictures (use jpeg medium quality) to reduce 
the size of the document.  


The institution should submit ONLY the documents that are requested. However, it is the institution's 
responsibility to ensure that the Commission has those documents necessary to provide a complete and 
accurate understanding of the institution's compliance with the Commission's Eligibility Requirements.  
If the institution has relevant information that has not been specifically requested, it should contact the 
Commission staff for instructions about the appropriateness of submitting it with the Eligibility Filing. 
 


File Naming 
• Preliminary Evidence for the Eligibility Requirements. File name should read: (name of 


institution)Evidence.pdf 


• Eligibility Filing. File name should read: 
PDF 1: (name of institution)description.pdf 
PDF 2: (name of institution)narrative.pdf 
PDF 3: (name of institution)documentation.pdf 


 
Submission of Electronic Documents 
Upload the required electronic documents to the web page below. Do not send electronic documents by 
e-mail to the Commission. 


http://dropbox.yousendit.com/HLCEligibility73101107 
 
Questions? Questions about electronic submission should be directed to Lil Nakutis 
(lnakutis@hlcommission.org) or Joan Mitchanis (jmitchanis@hlcommission.org).  





		SeekingAccreditationProcess_2012_07_PRC.pdf
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Barclay College

ED 400 Philosophy of Teaching--Capstone

2 Credits

Spring 2013

April 15 – May 2



		Instructors

		Dr. Jerry Simmons

		Phone

		620-862-5275



		Office

		Worden Memorial Library #5

		E-mail

		Jerry.simmons@barclaycollege.edu 



		Office Hours

		MWF 10-12; 1-4

TR 9-12; 1-3

		

		







Mission Statement:

“To prepare each student in a Bible-centered environment for effective Christian life, service and leadership.”

Description:

This course is the final in the classroom course for education majors and consists of student cohort discussions under the guidance of the Barclay education department advisor, the mentorship of a licensed elementary teacher in the general area or one chosen by Barclay College Ed. Dept.

Division and Discipline 

Education Department

· Christian School Elementary Education 

· Elementary Education K-6

· Middle School Endorsement (5th -8th Grades)



Course as Viewed in the Context of the Total Curriculum 

A summative course  designed to give the student practical  preparation experience for being ready for full time teaching  by: mock interviews and  interview techniques, teacher and content standards review, official paperwork needed for certification, health and safety related activities (finger printing, vaccinations that will be required) , and collaborative work with fellow student teachers (peer mentoring and discussion sessions) along with discussions with mentoring classroom teacher (s), administrator  and Barclay advisor.






NCATE Standards: 

A Vision of the Professional Teacher for the 21st Century

NCATE(National Council For Accreditation of Teacher Education) believes that caring, competent, and qualified teachers should teach every child.

NCATE standards are based on the belief that all children can and should learn. There are six broad standards with a variety of performance indicators for each standard. The performance indicators are listed below.

Standard I – Student Teaching Content and Pedagogical Concepts. Teachers demonstrate a sound understanding of student teaching content and pedagogical concepts.

Standard II – Planning and Designing Learning Environments and Experiences. Teachers plan and design effective learning environments and experiences supported by student teaching methods.

Standard III – Teaching, Learning, and the Curriculum. Teachers implement curriculum plans that include methods and strategies for applying field experience and clinical practice to maximize student learning

Standard IV – Assessment and Evaluation. Teachers apply diversity to facilitate a variety of effective assessment and evaluation strategies.

Standard V – Productivity and Professional Practice. Teachers use effectively concepts from professional development to enhance their productivity and professional practice.

Standard VI – Social, Ethical, Legal, and Human Issues. Understand the social, ethical, legal, and human issues surrounding the methods of teaching in Pre K-12 schools and apply that understand in practice.



Kansas Performance Teaching Portfolio (KPTP)

(The standard Roman numeral is indicated in parenthesis)

1. Identify the benefits of student teaching methods to maximize student learning and facilitate higher order thinking skills. (I, III)

2. Differentiate between appropriate and inappropriate uses of unit learning for teaching and learning while using resources to design and implement learning activities (II, III, V, VI)

3. Identify resources available in schools and analyze how accessibility to those resources affects planning for instruction. (I, II)

4. Identify, select, and use resources specially designed for use by PK-12 students to meet specific teaching and learning objectives. (I, II)

5. Plan for the management of resources within a lesson design by identifying potential problems and planning for solutions. (II)

6. Identify specific applications and resources that maximize student learning, address learner needs, and affirm diversity. (III, VI)

7. Design and teach enriched learning activities that connect content standards with student standards and meet the diverse needs of students. (II, II, IV, VI)

8. Design and peer teach a lesson that meets content area standards and reflects the current best practices in teaching and learning through all teaching standards. (II, III)

9. Plan and teach student-centered learning activities and lessons in which students apply current tools and resources for learning. (II, III)

10. Research and evaluate the accuracy, relevance, appropriateness, comprehensiveness, and bias of diverse information resources to be used by students. (II, IV, V, VI)

11. Discuss appropriate-based assessment and evaluation strategies. (IV)

12. Examine multiple strategies for evaluating technology-based student products and the processes used to create those products. (IV)

13. Examine tools used to collect, analyze, interpret, represent, and communicate student performance data. (I, IV)




[image: ]




[bookmark: _GoBack]Course Objectives:

Upon successful completion of the course each student will be able to:

1. Develop professional behaviors of the roles and responsibilities of the classroom teacher.

1. Recognize and establish professional rapport with the supervising teacher, other faculty, administration, and other staff. 

1. Exemplify professional behavior consistent with your Christian faith and the policies of the school.

1. Create, model and foster positive relationships for student motivation to help them develop skills and achieve to their potential, including demonstrating creativity, enthusiasm, empathy, and genuine encouragement.

1. Reflect on how the qualities of professional behaviors, skills and abilities are portrayed in the school system when dealing with the education of children. (See Student Teaching Handbook)

Text:

Hershman, Dyan M., McDonald, Emma S., Survival Kit for New Teachers; empowering beginning  educators for classroom success.  Inspiring Teachers Publishing, Inc.  (2003)



Supplemental Materials:

Braley, James., Layman, Jack., White, Ray., Foundations of Christian School Education., Purposeful Design publications, Colorado Springs, CO.  (2003)



Graham, Donovan L.,  Teaching Redemptively: bring grade and truth into your classroom.  Purposeful Design Publications, Colorado Springs, CO.  (2003)



Hershman, Dyan M., McDonald, Emma S., Survival Kit for New Teachers; empowering beginning educators for classroom success.  Inspiring Teachers Publishing, Inc.  (2003)



Wong, Harry and Rosemary, The First Days of School: How to Be an Effective Teacher., Wong, Harry K Publishing
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Resources:

Christian School Certification: www.acsi.org 

Curricular Standards, Model Standards, and Resources:

Retrieve at http://www.ksde.org 

APA online resource: http://owl.english.purdue.edu/owl/resource/560/01/  

Instructional Strategies:

This course will be the summative in nature at the conclusion of the professional semester.  A variety of instructional methods/strategies will be utilized depending on the objectives being taught.  Students will participate in reflective supervision of instructional methods/strategies of their professional semester, as well as self-reflections and evaluations.

Grading Requirements:

1. Active participation in class discussions (be prepared), take notes.

2. A thorough reading of the primary text---Foundations of Christian School Education.

3. Involvement in classroom observations in varying subjects and grade levels.

4. Presentations from readings and observations.   

5. Midterm Exam 

6. Final exam. 



Grading Requirements:

1. Attendance & Participation		50%

2. File					50%

TOTAL  100%

Evaluation:

The responsibility for what is learned and how much is learned lies with the learner.  Application of music and art media and skills through thematic instruction will be a major focus.  Several assessments will be given throughout the semester.  Performance assessments, chapter reviews, written or oral presentations demonstrating mastery of a skill or concept will be considered an assessment.  The quality of work will be factor in to the final score.  As a student you will receive many types of feedback ranging from grades on assessments, written and/or oral communication, individual conferences, and evaluations from peers, and mentors.  Maintain a professional level of skills, dress, and behavior at ALL times!

Grading Scale

	% Range	Letter Grade	Grade Point	Quality Identifier

	92-100		A		4.0		Superior

	90-92		A-		3.7		

	88-89		B+		3.3

	82-87		B		3.0		Good

	80-81		B-		2.7

	78-79		C+		2.3	

	72-77		C		2.0		Adequate

	70-71		C-		1.7	

	68-69		D+		1.3

	62-67		D		1.0		Minimal (marginal)

	60-61		D-		0.7

	  0-59		F		0.0		Inadequate



INTEGRITY: Professional Ethics

· Attendance Policy

· As professionals we must understand our commitment to integrity in all that we do.  Two critical elements are attendance and punctuality.  All are expected to attend class, be on time, and notify the professor ahead of time (as much as possible) of planned absences---athletics, choir, and other off-campus activities.  Illnesses are most always unexpected and deserve instructor consideration, but it is advisable that you notify your instructor as soon as possible. Four or more absences net you a 100 point deduction in your grade point average in the class. Tardiness is no exception: three of them = 1 absence, leaving class early without approval gets you an unexcused tardy.    

· Off-Campus Work

· It should be understood that when you work at any off-campus site, including field experiences, your dress, speech, behavior and other elements of integrity must reflect not only the values of Barclay, but ultimately those of the Lord Jesus Christ.  Many times we will be the only Bible that those we minister to hear, see or read!  Actions speak louder than words.

· Electronic Equipment

· Cell phones, text messaging devices, etc. are to be kept in the OFF position while class is in session (check you messages at break times).  If an emergency arises that mandates that your phone be on please let me know and put you phone on the vibration mode.  Lab tops, if brought to class should only be used for class work---please no exceptions.  NOTE---should you not follow the above guideline you will be asked to leave the class and given an absence for that day.

· Late Work	

· Late work will NOT be accepted for grades as a general rule.  Consult with me if you feel there may be an extenuating circumstance that warrants reconsideration.

· Organization

· 3 ring binders

· Highlighters, pens, pencils

· Assignment Format

· Assignment Title

· Student’s Name

· Course

· Date







· Writing Standards

· Effective communication skills are a must in today’s world.  Therefore, high standards for written and oral work are expected and will be graded accordingly.  Papers, including sources, must be sited in a consistent and proper format, spelling and grammar are important so do your best.  Use grammar and spelling checks on your computer as you are preparing your work---you are a teacher!

· All written assignments must be typed, 12 point font, double spaced, unless not appropriate, with one inch margins and should conform to the basic principles of effective writing along with appropriate APA style guidelines, cite your references, and use a bibliography or reference page, when necessary.  APA  is widely used in education.  Barclay offers a Writing Center on the website or in the Worden Memorial Library, it is free of charge, please utilize it. Online assistance is available at OWL http://owl.english.purdue.edu/owl/resource/560/01/ .

· Plagiarism

· When writing papers, summaries, taking exams, and completing any course assignment, one never has the freedom to take word for word or nearly word for word another person’s work (property) and use it as their own.  One must always give credit where credit is due and if necessary get the proper permission to use another person’s work.  If you need additional assistance please go to: http://www.indiana.edu/~wts/pamphlets/plagiarism.shtml 

· If you have questions, please ask!









The Instructor of this course, Philosophy of Education Capstone, reserves the right to change this schedule and/or syllabus at any time during the course of the semester. Changes will be made with consideration given to the students affected by the changes.



______________________________________	_____________, 2013

Student Signature of Agreement		Date Signed








Calendar

Topics, activities, and dates are subject to change at professor’s discretion

		Session

		Date

		Activity

		Notes



		 1-2



		

		Introduction / Why I want to be a teacher

Your job as a student teacher

Know your pupils

Video Excellence in Teaching

Master the concept of instructional discipline

		Career bound (chapter 1)

Before School starts(chapter 2)

Lesson Plans(chapter 4)



		3-4

		

		Staff Handbooks overview school sites

Video Excellence in Teaching

Observation/Paper due for 1st setting

		The First Day of School (chapter 5)

Parent Communication (chapter 6)

Language Art Ideas (chapter 7)



		5-6

		

		Absences and Field Trips

Video Excellence in Teaching

		Math Ideas (chapter 8)

Teaching Strategies (chapter 9)

Assessment (chapter 10)

Motivating Students (chapter 11)



		7-8

		

		Begin Student Handbook Barclay College

Handbook for Education

Student Grades and Reports  

Classroom Calendar Work

		Positive Expectations (Unit B- Wong)

The Professional (Unit E- Wong)





		9-10



		

		Work on Files  

Work bags

Bulletin boards

Fundraising

		



		11-12

		

		Dress Code

Pager/cell phones

Wrap up

Misc.

File Due

		



		Practical Files must include at least the following:

 

		 

		· Introductory Letter

· Official Transcript

· Philosophy of Education paper

· Map of Room arrangement

· List of room supplies

· Discipline contracts

· Absentee make-up assignment sheets 

· Attendance records

· Progress reports

· Thank you for the mentoring teacher

· Quiet set work

· List of children’s books

· Mock interview notes 

· Work done up for a field trip

· Report for parents

		







Must read the Educational Foundation and Anthology book this term along with the  * book.  The other books will be done in the 401 class as the capstone class to your degree program.



ACSI required book reading list:   (on reserve in the library)

Foundations of Christian School Education. Colorado Springs, CO:  ACSI 2003----textbook for this term

 	Love your God with All Your Mind.,  J.P. Moreland. Colorado Springs, CO: ACSI 1997

*Teaching Redemptively:  Bringing Grace and Truth into you Classroom.,  Donovan Graham.  Colorado Springs,   CO: ACSI 2004---

Reclaiming the Future of Christian Education.,  Albert E. Green.  Colorado Springs, CO:  ACSI, 1998

Please choose one additional book from the following list:

	The Cause of Christian Education.  3rd. ed. Richard Edlin. Colorado Springs, CO:  ACSI 1999

A Christian Paideia:  The Habitual vision of Greatness, D. Bruce Lockerbie, Colorado Springs, CO, Purposeful      

               Design 2005   

Piety and Philosophy:  A Primer for Christian Schools.  Richard Riesen, 2002.  Phoenix, AZ:  ACW Press.

	Steppingstones to Curriculum.  Dr. Harro Van Brumelen, 2002

	Guiding Faculty to Excellence.  Dr. Gordon Brown 2002

Total Truth:  Liberating Christianity from its Cultural Captivity.  Nancy Pearcy, 2004.  Crossway Books.



***When you read the above books please take notes (in your journal) on the major points/ thoughts that you find interesting.  Pay particular attention to the Teaching Redemptively book.  These notes will become topics of discussion for us in the classroom.



The Instructor of this course, Philosophy of Education Capstone, reserves the right to change this schedule and/or syllabus at any time during the course of the semester. Changes will be made with consideration given to the students affected by the changes.



______________________________________	_____________, 2013

Student Signature of Agreement		Date Signed
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Barclay College

ED 401 Student Teaching Overview

2 Credits

Fall 2013



		Instructors

		Dr. Larry Lewis

		Phone

		620-862-5252



		Office

		Phillips Hall

		E-mail

		larry.lewis @barclaycollege.edu 



		Office Hours

		MWF 

TR 

		

		







Mission Statement:

“To prepare each student in a Bible-centered environment for effective Christian life, service and leadership.”

Description:

Through a series of advanced readings and discussion, this capstone class provides the student with a deeper understanding of philosophy’s role in education.  A variety of educational issues are addressed from a Biblical perspective, culminating in the expression of the student’s personal Christ-centered philosophy of education.  This summative document will be placed in the institution’s student learning portfolio (SLP) and is a requirement for graduation.

Division and Discipline 

Education Department

· Christian School Elementary Education 

· Elementary Education K-6

· Middle School Endorsement (5th -8th Grades)



Course as Viewed in the Context of the Total Curriculum 

A summative course  designed to give the student practical  preparation experience for being ready for full time teaching  by: mock interviews and  interview techniques, teacher and content standards review, official paperwork needed for certification, health and safety related activities (finger printing, vaccinations that will be required) , and collaborative work with fellow student teachers (peer mentoring and discussion sessions) along with discussions with mentoring classroom teacher (s), administrator  and Barclay advisor.






NCATE Standards: 

A Vision of the Professional Teacher for the 21st Century

NCATE(National Council For Accreditation of Teacher Education) believes that caring, competent, and qualified teachers should teach every child.

NCATE standards are based on the belief that all children can and should learn. There are six broad standards with a variety of performance indicators for each standard. The performance indicators are listed below.

Standard I – Student Teaching Content and Pedagogical Concepts. Teachers demonstrate a sound understanding of student teaching content and pedagogical concepts.

Standard II – Planning and Designing Learning Environments and Experiences. Teachers plan and design effective learning environments and experiences supported by student teaching methods.

Standard III – Teaching, Learning, and the Curriculum. Teachers implement curriculum plans that include methods and strategies for applying field experience and clinical practice to maximize student learning

Standard IV – Assessment and Evaluation. Teachers apply diversity to facilitate a variety of effective assessment and evaluation strategies.

Standard V – Productivity and Professional Practice. Teachers use effectively concepts from professional development to enhance their productivity and professional practice.

Standard VI – Social, Ethical, Legal, and Human Issues. Understand the social, ethical, legal, and human issues surrounding the methods of teaching in Pre K-12 schools and apply that understand in practice.



Kansas Performance Teaching Portfolio (KPTP)

(The standard Roman numeral is indicated in parenthesis)

1. Identify the benefits of student teaching methods to maximize student learning and facilitate higher order thinking skills. (I, III)

2. Differentiate between appropriate and inappropriate uses of unit learning for teaching and learning while using resources to design and implement learning activities (II, III, V, VI)

3. Identify resources available in schools and analyze how accessibility to those resources affects planning for instruction. (I, II)

4. Identify, select, and use resources specially designed for use by PK-12 students to meet specific teaching and learning objectives. (I, II)

5. Plan for the management of resources within a lesson design by identifying potential problems and planning for solutions. (II)

6. Identify specific applications and resources that maximize student learning, address learner needs, and affirm diversity. (III, VI)

7. Design and teach enriched learning activities that connect content standards with student standards and meet the diverse needs of students. (II, II, IV, VI)

8. Design and peer teach a lesson that meets content area standards and reflects the current best practices in teaching and learning through all teaching standards. (II, III)

9. Plan and teach student-centered learning activities and lessons in which students apply current tools and resources for learning. (II, III)

10. Research and evaluate the accuracy, relevance, appropriateness, comprehensiveness, and bias of diverse information resources to be used by students. (II, IV, V, VI)

11. Discuss appropriate-based assessment and evaluation strategies. (IV)

12. Examine multiple strategies for evaluating technology-based student products and the processes used to create those products. (IV)

13. Examine tools used to collect, analyze, interpret, represent, and communicate student performance data. (I, IV)
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[bookmark: _GoBack]Course Objectives:

Upon successful completion of the course, each student will be able to:

1. Compare and contrast major principles of Christian education and leadership in private and public education settings.

1. Design an outline of the roles and responsibilities of the Christian educator.

1. Identify and reflect on personal leadership qualities, as well as professional responsibilities and behaviors that are required as he/she progresses through the Teacher Education program.

1. Recognize the valuable elements which define a Christian philosophy of education.

1. Develop and articulate a personal Christ-centered philosophy of education.

Text:

Graham, Donavan L., Teaching Redemptively: Bringing Grace and Truth into Your Classroom, Colorado Springs, Colorado: ACSI, 2003

Resources:

Christian School Certification: www.acsi.org 

Curricular Standards, Model Standards, and Resources:

Retrieve at http://www.ksde.org 

APA online resource: http://owl.english.purdue.edu/owl/resource/560/01/  

Instructional Strategies:

This course will be the summative in nature at the conclusion of the professional semester.  A variety of instructional methods/strategies will be utilized depending on the objectives being taught.  Students will participate in reflective supervision of instructional methods/strategies of their professional semester, as well as self-reflections and evaluations.

Grading Requirements:

1. A thorough reading of the primary text---Teaching Redemptively: Bringing Grace and Truth into Your Classroom.  Requires chapter summaries and applications.

2. Completion of all ACSI reading requirements.

3. Active participation in class discussions (be prepared), taking notes.

4. Lead a discussion about a critical classroom instructional element, e.g. discipline, standards, special needs, lesson plans, professionalism.   

5.  Written 6 page (double spaced) document articulating a personal understanding of the critical elements of a Christian philosophy of education.  This will become a part of your permanent placement file (SLP) and must be in APA format. 



Grading Requirements Point Value:

Attendance and participation----------------------------------------200 pts

Group discussion-----------------------------------------------------------200 pts 

Chapter summaries and applications------------------------------200pts

	Personal Philosophy Paper----------------------------------------------400 pts

			TOTAL				   	1000 pts 



The responsibility for what is learned and how much is learned lies with the learner.  Application of music and art media and skills through thematic instruction will be a major focus.  Several assessments will be given throughout the semester.  Performance assessments, chapter reviews, written or oral presentations demonstrating mastery of a skill or concept will be considered an assessment.  The quality of work will be factor in to the final score.  As a student you will receive many types of feedback ranging from grades on assessments, written and/or oral communication, individual conferences, and evaluations from peers, and mentors.  Maintain a professional level of skills, dress, and behavior at ALL times!

Grading Scale

	% Range	Letter Grade	Grade Point	Quality Identifier

	92-100		A		4.0		Superior

	90-92		A-		3.7		

	88-89		B+		3.3

	82-87		B		3.0		Good

	80-81		B-		2.7

	78-79		C+		2.3	

	72-77		C		2.0		Adequate

	70-71		C-		1.7	

	68-69		D+		1.3

	62-67		D		1.0		Minimal (marginal)

	60-61		D-		0.7

	  0-59		F		0.0		Inadequate



INTEGRITY: Professional Ethics

· Attendance Policy

· As professionals we must understand our commitment to integrity in all that we do.  Two critical elements are attendance and punctuality.  All are expected to attend class, be on time, and notify the professor ahead of time (as much as possible) of planned absences---athletics, choir, and other off-campus activities.  Illnesses are most always unexpected and deserve instructor consideration, but it is advisable that you notify your instructor as soon as possible. Four or more absences net you a 100 point deduction in your grade point average in the class. Tardiness is no exception: three of them = 1 absence, leaving class early without approval gets you an unexcused tardy.    

· Off-Campus Work

· It should be understood that when you work at any off-campus site, including field experiences, your dress, speech, behavior and other elements of integrity must reflect not only the values of Barclay, but ultimately those of the Lord Jesus Christ.  Many times we will be the only Bible that those we minister to hear, see or read!  Actions speak louder than words.

· Electronic Equipment

· Cell phones, text messaging devices, etc. are to be kept in the OFF position while class is in session (check you messages at break times).  If an emergency arises that mandates that your phone be on please let me know and put you phone on the vibration mode.  Lab tops, if brought to class should only be used for class work---please no exceptions.  NOTE---should you not follow the above guideline you will be asked to leave the class and given an absence for that day.





· Late Work	

· Late work will NOT be accepted for grades as a general rule.  Consult with me if you feel there may be an extenuating circumstance that warrants reconsideration.

· Organization

· 3 ring binders

· Highlighters, pens, pencils

· Assignment Format

· Assignment Title

· Student’s Name

· Course

· Date

· Writing Standards

· Effective communication skills are a must in today’s world.  Therefore, high standards for written and oral work are expected and will be graded accordingly.  Papers, including sources, must be sited in a consistent and proper format, spelling and grammar are important so do your best.  Use grammar and spelling checks on your computer as you are preparing your work---you are a teacher!

· All written assignments must be typed, 12 point font, double spaced, unless not appropriate, with one inch margins and should conform to the basic principles of effective writing along with appropriate APA style guidelines, cite your references, and use a bibliography or reference page, when necessary.  APA  is widely used in education.  Barclay offers a Writing Center on the website or in the Worden Memorial Library, it is free of charge, please utilize it. Online assistance is available at OWL http://owl.english.purdue.edu/owl/resource/560/01/ .

· Plagiarism

· When writing papers, summaries, taking exams, and completing any course assignment, one never has the freedom to take word for word or nearly word for word another person’s work (property) and use it as their own.  One must always give credit where credit is due and if necessary get the proper permission to use another person’s work.  If you need additional assistance please go to: http://www.indiana.edu/~wts/pamphlets/plagiarism.shtml 

· If you have questions, please ask!



The Instructor of this course, Philosophy of Education Capstone, reserves the right to change this schedule and/or syllabus at any time during the course of the semester. Changes will be made with consideration given to the students affected by the changes.



______________________________________	_____________, 2013

Student Signature of Agreement		Date Signed






Calendar

Topics, activities, and dates are subject to change at professor’s discretion

		Week

		Date

		Activity

		Notes



		 1

		AUGUST 

		Introduction, Syllabus, Read i-viii in text and discuss

		Read ch. 1



		

		M---

		Chapter 1

		Worldviews and personal philosophy



		2

		W---

		Chapter 2-3

		



		

		SEPTEMBER 

		 ACSI videos—issues in education

		Paper on the importance of a Christian worldview in teaching. (2-3 pages, double spaced)



		3

		M---

		Chapter 4

		GRADE CHECK WEEK



		

		W---

		Chapter 1-4 quiz, ACSI video

		GRADE CHECK WEEK



		4

		M---

		Chapters 5 & 6

		Library reading ( 1-2 pages)



		

		W---

		ACSI video

		Paper & presentation on a teacher who is a Christian vs a Christian teacher.



		 5

		M---

		Presentations (5-7 minutes)

		



		

		W---

		Chapter 7

		Library reading



		6

		M---

		ACSI video

		



		

		OCTOBER 1

		Chapter 8

		Paper on the importance of understanding the nature of the learner as a classroom instructor.



		7

		M---

		Presentations and review/prep for mid-term exam

		MID-TERM WEEK



		

		W---

		Mid-term exam over chapters 5-8

		MID-TERM WEEK



		8

		M---

		Chapter 9

		



		

		W---

		Library books report and discussion

		Library reading



		9

		M---

		Chapter 10

		



		

		W---

		ACSI video

		



		10

		M---

		Chapter 11

		



		

		W---

		Chapter 12

		



		11

		NOVEMBER 

		Quiz over chapters 9-12, prep for philosophy of Christian Ed. paper

		Library reading



		

		W---

		Video

		



		12

		M---

		Chapter 13

		



		

		W---

		Philosophy of Christian Ed. paper due, begin chapter 14

		



		13

		M---

		Prep for final paper on personal philosophy--outline

		Begin final paper on personal philosophy of education (6 pages + resources used).  This is item #2 found in course requirements---a very important document that will be kept on file.  MLA format.



		

		W---

		Chapter 15

		Library reading



		14

		M---

		Final round of library readings reports, and chapter 16

		THANKSGIVING BREAK 25-28



		

		DECEMBER 

		Chapter 17

		



		15

		W---

		Chapter 18, personal philosophy paper due.

		



		

		M---

		Review and prep for final exam,  

		LAST DAY OF REGULAR CLASS



		16

Finals

		

		Final Exam = writing assignment about quote from Daniel Webster on page vii in introduction of the textbook. 

		FINAL EXAM (2HRS)







Must read the Educational Foundation and Anthology book this term along with the  * book.  The other books will be done in the 401 class as the capstone class to your degree program.



ACSI required book reading list:   (on reserve in the library)

Foundations of Christian School Education. Colorado Springs, CO:  ACSI 2003----textbook for this term

 	Love your God with All Your Mind.,  J.P. Moreland. Colorado Springs, CO: ACSI 1997

*Teaching Redemptively:  Bringing Grace and Truth into you Classroom.,  Donovan Graham.  Colorado Springs,   CO: ACSI 2004---

Reclaiming the Future of Christian Education.,  Albert E. Green.  Colorado Springs, CO:  ACSI, 1998

Please choose one additional book from the following list:

	The Cause of Christian Education.  3rd. ed. Richard Edlin. Colorado Springs, CO:  ACSI 1999

A Christian Paideia:  The Habitual vision of Greatness, D. Bruce Lockerbie, Colorado Springs, CO, Purposeful      

               Design 2005   

Piety and Philosophy:  A Primer for Christian Schools.  Richard Riesen, 2002.  Phoenix, AZ:  ACW Press.

	Steppingstones to Curriculum.  Dr. Harro Van Brumelen, 2002

	Guiding Faculty to Excellence.  Dr. Gordon Brown 2002

Total Truth:  Liberating Christianity from its Cultural Captivity.  Nancy Pearcy, 2004.  Crossway Books.



***When you read the above books please take notes (in your journal) on the major points/ thoughts that you find interesting.  Pay particular attention to the Teaching Redemptively book.  These notes will become topics of discussion for us in the classroom.






The Instructor of this course, Philosophy of Education Capstone, reserves the right to change this schedule and/or syllabus at any time during the course of the semester. Changes will be made with consideration given to the students affected by the changes.



______________________________________	_____________, 2013

Student Signature of Agreement		Date Signed
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Barclay College

ED 408 Supervised Student Teaching Elementary

12 Credits

Spring 2013

M-F 7:45-4:00 at Cooperating Schools



		Instructors

		Cheryl Couch

		Phone

		620-862-5252



		Office

		Phillips Hall

		E-mail

		cheryl.couch@barclaycollege.edu 



		Office Hours

		MWF 

TR 

		

		







Mission Statement:

“To prepare each student in a Bible-centered environment for effective Christian life, service and leadership.”



Barclay College’s Teacher Education Mission:

The Barclay College Teacher Education Department cultivates a Christ-centered, value-oriented environment in which teacher education candidates are empowered for a life of effective Christian leadership and lives of service, which are firmly built on a strong education of pedagogical training and field experiences. Candidates are equipped with real-life application and the professional knowledge necessary to become exceptional teachers of high moral character, while recognizing the importance of performance character, in order to transform leaders of tomorrow in today’s classrooms.

Description:

This course is the final course for education majors and constitutes their actual teaching practice under the guidance and mentorship of a licensed elementary teacher in the general area or one chosen by Barclay College Ed. Dept.  Details of this course include observation, collaboration with mentoring teacher, lesson planning, instruction, grading, conferencing, teacher meetings, and duties.



Division and Discipline 

Education Department

· Christian School Elementary Education 

· Elementary Education K-6

· Middle School Endorsement (5th -8th Grades)



Prerequisites

· Successful completion of all methods and materials courses

· Successful completion of ED401 Student Teaching Overview with field experience and all assignments





Text and Required Materials:

Couch, Cheryl. Barclay College’s Student Teaching Workbook, Barclay College, 2013

Cooperating School’s Faculty Handbook.

Cooperating School’s Student Handbook.



Course as Viewed in the Context of the Total Curriculum 

A semester designed to give the student practical experience in the classroom by teaching under the supervision of a mentoring elementary classroom teacher and a supervisor from the Barclay elementary education department. Students are expected to carry out the responsibilities of the regular classroom teacher: lesson and activity planning, instruction, and grading and recording class work.  It is anticipated that the student teacher will begin with observation and gradually assume full responsibility of the classroom.   In view of the total curriculum this course provides the culminating teaching experience which utilizes all the knowledge and skills acquired through the education program.



Program Objectives:

Upon successful completion of the Teacher Education Program, each student will be able to:

1. The Teacher Education candidate will demonstrate instructional strategies of content and pedagogical knowledge.

1. The Teacher Education candidate will develop and implement a positive learning environment where all students are engaged and on task.

1. The Teacher Education candidate will effectively design, implement and adapt instruction for all learners to ensure all learners meet expectations.

1. The Teacher Education candidate will demonstrate proficiency in professional responsibilities and behaviors.

1. The Teacher Education candidate will demonstrate leadership qualities and professional attributes as he/she progresses through the Teacher Education program. 

Levels I-IV	All Teacher Education candidates exhibit high levels of character, values, and ethics and performance morals in all setting, which include the following attributes:

· Integrity

· Honesty

· Confidentiality

· Dependability

· Reliable attendance 

· Punctual 

· Timely and quality preparation 

· Responsible 

· Effective Communication

· Listening 

· Speaking 

· Writing 

· Self –reflection 

· Appropriate Attitude

· Culturally responsive and diplomatic

· Collegial, cooperative, caring and enthusiastic

· Leadership

· Hardworking 

· Adaptable 

· Organized 

· Collaborative

· Dresses appropriately 

· Lifelong learner



Student Objectives:

Upon successful completion of the Professional Semester, each student will be able to:

1. The Teacher Education candidate will demonstrate a depth of knowledge within their discipline in order to effectively plan and deliver instruction.

2. The Teacher Education candidate will acquire and implement research-based strategies to successfully manage classroom responsibilities including goal setting, lesson design, assessment, and response to diverse student needs.

3. The Teacher Education candidate will demonstrate the understanding of professional behaviors based upon community culture expectations, integrity within relationships and commitment to ongoing academic growth for self and their students.

4. The Teacher Education candidate will develop and demonstrate highly competent communication skills in which making appropriate integrated learning experiences, including technology application, are delivered in a classroom setting designed to meet the needs of all learners.

5. The Teacher Education candidates will create a well-managed, inclusive, learning environment, which demonstrates their understanding of the impact of positive teacher behavior and attitude within the educational setting.

6. The Teacher Education candidate will cultivate student motivation by demonstrating creativity, enthusiasm, empathy, and genuine encouragement within a stimulating as well as an inclusive environment.

[bookmark: _Toc346634520]Crosswalk of Mission, Philosophy, Program and Student Standards and Outcomes



Mission		Philosophy		Standards & Outcomes	           KSDE     Student Standards								         		       Standards 	   & Outcomes

		A PROGRAM THAT IS FIRMLY BUILT ON A STRONG EDUCATION



		Our role is to provide instruction that meets the individual gifts and abilities with high expectations for each learner and ensure that optimal learning occurs

		Demonstrate instructional strategies of content and pedagogical knowledge

		1

2 

3

		Demonstrate a depth of knowledge within their discipline in order to effectively deliver instruction



Knowledge Base



		A PROGRAM THAT IS FIRMLY BUILT ON A STRONG EDUCATION



		Understanding cultures and traditions impacts students and families in ways that provide optimal learning environments and collaboration with families



		Develop and implement a positive learning environment where all students are engaged and on task

		3 

4

7

11 12

		Develop and demonstrate highly competent communication skills in which making appropriate integrated learning experiences, including technology application, are delivered in a classroom setting designed to meet the needs of all learners



Making Knowledge Meaningful



Cultivate student motivation by demonstrating creativity, enthusiasm, empathy, and genuine encouragement within a stimulating, and inclusive environment



Motivating Students to Learn



		TRANSFORMING LEADERS OF TOMORROW IN TODAY’S CLASSROOMS



		All students have individual gifts and abilities to learn; our role is to provide instruction that meets the individual gifts and abilities with high expectations for each learner and ensure that optimal learning occurs

		Effectively design, implement and adapt instruction for all learners to ensure all learners meet expectations

		4

11 12

		Acquire and implement research-based strategies to successfully manage classroom responsibilities including goal setting, lesson design, assessment, and response to diverse student needs



Teaching Strategies & Applications



		A GOAL OF PREPARING CANDIDATES FOR LIVES OF SERVICE



		All students need a safe and supportive learning environment where children are valued and taught by highly qualified teachers



		Demonstrate proficiency in professional responsibilities and behaviors

		5

6 

8

		Demonstrate the understanding of professional behaviors based upon community culture expectations, integrity within relationships and commitment to ongoing academic growth for self and their students



Professional Attitudes & Values



		An Environment that is Christ-Centered and Value-Oriented

		Develop educators for an ever-changing environment of risk and challenges inside and outside of the classroom

		Demonstrate leadership qualities and professional attributes as he/she progresses through the Teacher Education program

		

		Create a well-managed, inclusive, learning environment, which demonstrates their understanding of the impact of positive teacher behavior and attitude within the educational setting



Creating a Climate Conductive to Learning














NCATE Standards: 

A Vision of the Professional Teacher for the 21st Century

NCATE(National Council for Accreditation of Teacher Education) believes that caring, competent, and qualified teachers should teach every child.

NCATE standards are based on the belief that all children can and should learn. There are six broad standards with a variety of performance indicators for each standard. The performance indicators are listed below.

Standard I – Student Teaching Content and Pedagogical Concepts. Teachers demonstrate a sound understanding of student teaching content and pedagogical concepts.

Standard II – Planning and Designing Learning Environments and Experiences. Teachers plan and design effective learning environments and experiences supported by student teaching methods.

Standard III – Teaching, Learning, and the Curriculum. Teachers implement curriculum plans that include methods and strategies for applying field experience and clinical practice to maximize student learning

Standard IV – Assessment and Evaluation. Teachers apply diversity to facilitate a variety of effective assessment and evaluation strategies.

Standard V – Productivity and Professional Practice. Teachers use effectively concepts from professional development to enhance their productivity and professional practice.

Standard VI – Social, Ethical, Legal, and Human Issues. Understand the social, ethical, legal, and human issues surrounding the methods of teaching in Pre K-12 schools and apply that understand in practice.



Kansas Performance Teaching Portfolio (KPTP)

(The standard Roman numeral is indicated in parenthesis)

1. Identify the benefits of student teaching methods to maximize student learning and facilitate higher order thinking skills. (I, III)

2. Differentiate between appropriate and inappropriate uses of unit learning for teaching and learning while using resources to design and implement learning activities (II, III, V, VI)

3. Identify resources available in schools and analyze how accessibility to those resources affects planning for instruction. (I, II)

4. Identify, select, and use resources specially designed for use by PK-12 students to meet specific teaching and learning objectives. (I, II)

5. Plan for the management of resources within a lesson design by identifying potential problems and planning for solutions. (II)

6. Identify specific applications and resources that maximize student learning, address learner needs, and affirm diversity. (III, VI)

7. Design and teach enriched learning activities that connect content standards with student standards and meet the diverse needs of students. (II, II, IV, VI)

8. Design and peer teach a lesson that meets content area standards and reflects the current best practices in teaching and learning through all teaching standards. (II, III)

9. Plan and teach student-centered learning activities and lessons in which students apply current tools and resources for learning. (II, III)

10. Research and evaluate the accuracy, relevance, appropriateness, comprehensiveness, and bias of diverse information resources to be used by students. (II, IV, V, VI)

11. Discuss appropriate-based assessment and evaluation strategies. (IV)

12. Examine multiple strategies for evaluating technology-based student products and the processes used to create those products. (IV)

13. Examine tools used to collect, analyze, interpret, represent, and communicate student performance data. (I, IV)
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[bookmark: _Toc346634523]Student Teaching Placement Policies

1. Placement during the Professional Student Teaching semester includes school sites(s) that provide a culturally diverse experience as much as possible in our rural setting. 



2. Completion of a graduated series of field experiences that conclude with standard full-day teaching responsibilities, such as preparing for class, meeting school deadlines, and keeping accurate records of student work for a minimum of 14 weeks. 



3. Meeting the following program requirements:

· Placement for student teaching must be conducted in a classroom where a certified teacher models high moral character and the student teacher is expected to demonstrate these strategies. 

· Student teachers may conduct their student teaching in an approved public school, private school and/or community alternative school setting for their field experience.

· Student teachers teaching under contract in an approved multiple-subject assignment can complete the assignment in their own classroom under the direction of a mentor teacher at the same grade level. 

· Student teaching must be arranged within the state of Kansas (approval for courtesy placement in another state must be obtained from two of the three following people: the major chair of the Teacher Education program, Associate Vice President of Undergraduate Studies and Vice President of Academics). 

· READING: Early Elementary candidates in grades K-3 must be placed in classrooms with research based, comprehensive programs of instruction of reading, writing and related language arts.

Resources:

Christian School Certification: www.acsi.org 

Curricular Standards, Model Standards, and Resources:

Retrieve at http://www.ksde.org 

APA online resource: http://owl.english.purdue.edu/owl/resource/560/01/  

Instructional Strategies:

[bookmark: _Toc346634532]This course will be summative in nature at the beginning of the professional semester.  A variety of instructional methods/strategies will be utilized depending on the objectives being taught.  Students will participate in reflective supervision of instructional methods/strategies of their professional semester, as well as self-reflections and evaluations by cooperating teachers and supervisor.



Student Teachers

1. Develop and practice teaching skills and successfully complete the program requirements during the field experiences 

2. Attend scheduled conferences with the cooperating teacher(s) and supervisor to obtain feedback about lessons and evaluations, reflecting on evidence of professional growth

3. Complete required paper work and submit to the appropriate person

4. Attend Capstone course and fulfill all requirements






Grading Requirements:

1. Completion of the Student Teaching Workbook

2. Read school handbooks (student and faculty) prior to entering into the school classroom arena.

3. Abide by the school regulations and rules at all times.

4. Being a person of integrity, professional, and punctual in all work is expected.  

5. Clear and accurate communication is a must (get key phone numbers ASAP).

6. Being present and punctual are mandatory.  Communication is a given when situations arise requiring your absence or lateness.

7. First Month Conference, held at the end of the four-week experience, provides the cooperating teacher(s) and the supervisor an opportunity to give the student feedback, determine if the student has successfully fulfilled the requirements of the first month of experience, and decide if the student is professionally ready to continue to assume increased responsibilities as a student teacher.

8. Second, Third and Fourth Months: During the experience, the student teacher gradually assumes full responsibility of the classroom(s) in which s/he is assigned. This experience is a process during which great amounts of theoretical information must be pragmatically applied, with success, in a new environment. This experience is designed by the cooperating teacher(s), meeting college guidelines, and monitored by the supervisor, to provide a living classroom laboratory.

9. Participate in monthly conferences during which time the cooperating teacher(s) and supervisor evaluate the previous month’s professional growth. 

10. Conducting off-site visitation provides students with a broader understanding of the variety of programs available within a community or school district. 



Grading Requirements Point Value:

Attendance and participation----------------------------------------200 pts

Student Teaching Workbook-------------------------------------------200 pts

[bookmark: _Toc346634550]Midterm Evaluation Form -----------------------------------------------100 pts

[bookmark: _Toc346634549]4 Monthly Evaluation Form by Coop. Teacher ------------------400 pts

4 Monthly Evaluation Form by Supervisor --------------------------400 pts

Student Teaching Self-Evaluation Form ----------------------------100 pts

College Supervisor Final Evaluation----------------------------------100pts							TOTAL				   	1500 pts 



[bookmark: _GoBack]The responsibility for what is learned and how much is learned lies with the learner.  Application of music and art media and skills through thematic instruction will be a major focus.  Several assessments will be given throughout the semester.  Performance assessments, chapter reviews, written or oral presentations demonstrating mastery of a skill or concept will be considered an assessment.  The quality of work will be a factor in to the final score.  As a student you will receive many types of feedback ranging from grades on assessments, written and/or oral communication, individual conferences, and evaluations from peers, and mentors.  Maintain a professional level of skills, dress, and behavior at ALL times!




Grading Scale

	% Range	Letter Grade	Grade Point	Quality Identifier

	92-100		A		4.0		Superior

	90-92		A-		3.7		

	88-89		B+		3.3

	82-87		B		3.0		Good

	80-81		B-		2.7

	78-79		C+		2.3	

	72-77		C		2.0		Adequate

	70-71		C-		1.7	

	68-69		D+		1.3

	62-67		D		1.0		Minimal (marginal)

	60-61		D-		0.7

	  0-59		F		0.0		Inadequate



INTEGRITY: Professional Ethics

· Attendance Policy

· Students have the same responsibility for good attendance and punctuality as that of an employed teacher. Students are expected to participate in the same schedule as the school’s professional staff, i.e., teaching “contract day” hours, attending staff meetings and workshops, etc. Occasionally, circumstances arise, such as illness, accident, or travel difficulties, which delay or prevent the timely arrival of a student at school. Should this occur, it is the student’s responsibility immediately to inform the Cooperating Teacher and the college supervisor.     

· Punctuality and absence policy: Punctuality is a vital and necessary characteristic for all professional. If you must be late, it is your responsibility to promptly notify the school secretary and ask that your cooperating teacher be informed. You should indicate the cause of delay and the approximate time of arrival. 

· When your illness, illness of a family member, or an emergency requires you to be absent, you must promptly notify the school principal or the school secretary and ask that the cooperating teacher be informed at once. Notify your college supervisor as well. If you are expected to carry out a specific responsibility in a class, you must all so be sure that your cooperating teacher has your lesson plans. Excessive late arrivals or absences can result in a determination of unsatisfactory performance and unprofessional conduct.

· Inappropriate clothing, appearance and behavior include: 

· Exposed midriffs, exposed bra straps, low cut tops, extremely tight clothing, spaghetti straps, shorts, jeans with holes, miniskirts, tank tops, excessive make-up, excessive jewelry, long unkempt fingernails, tattoos showing, gum chewing, perfume, cologne, after-shave, scented crèmes. 

· Appropriate shoes should be worn that are closed toe and safe during inclement weather.




· Other important policies and procedures regarding classroom experience: 

· All candidates entering Student Teaching are required to have verification of Clearance. 

· Dress appropriately. Most school districts have expectations that teachers dress professionally. You will be expected to adhere to the dress policy at your assigned school. Clothing should be clean and be neither provocative nor revealing. Shoes should be closed toe and shoes that are safe during different weather conditions.

· Many people are sensitive to fragrances (perfume, cologne, after-shave, scented crèmes and deodorant). Therefore, it is expected that you will not wear scented toiletries in the school setting. 

· Do not discuss confidential information in non-professional setting

· Contact parents and confer with them only with the full knowledge and agreement of your cooperating teacher.

· Accept criticism as it is given with the expectation that performance may be improved through efforts to meet the criticism. 

· Remain in the school each day as long as necessary to fulfill professional responsibilities.



· Assistance: 

· Barclay College is committed to maintaining quality standards throughout its Teacher Education Program and graduating competent teachers who will add to the quality of the teaching profession. 

· To maintain these standards, Barclay College is committed to supporting candidates during their student teaching experience, through quality cooperating teachers and college supervisors and through instruction of Student Teaching Overview. If students require further assistance or do not meet expectations, the following processes and procedures are available. Assistance includes interventions: 

· Prior to student teaching: These include self-identification during the Admission Process, Identification by credential and analysts during initial interviews, and identifications while enrolled in teaching classes (excluding field experiences). 

· During student teaching: If a student is not fulfilling responsibilities in student teaching, the college supervisor meets with the student and discusses the areas of concern. If the areas of concern are not corrected, or if the host school requests that the student be removed from his/her placement, the student earns a grade of unsatisfactory is given a dismissal from the student teaching field experience of a period of months and assigned remediation that specifically address the areas of concern. If the remediation is completed successfully, the student is re-admitted to the program. If a student earns an unsatisfactory grade from the second time in student teaching, after remediation has been completed, the student will be permanently dismissed from the program.

· Off-Campus Work

· It should be understood that when you work at any off-campus site, including field experiences, your dress, speech, behavior and other elements of integrity must reflect not only the values of Barclay, but ultimately those of the Lord Jesus Christ.  Many times we will be the only Bible that those we minister to hear, see or read!  Actions speak louder than words.

· Off campus work is not recommended during the professional semester.  If allowed, it cannot be during any of the time required to fulfill your responsibilities of the professional semester.  This includes work study programs.l

· Electronic Equipment

· Cell phones, text messaging devices, etc. are to be kept in the OFF position while class is in session (check you messages at break times).  If an emergency arises that mandates that your phone be on please let the cooperating teacher know and put you phone on the vibration mode.  

· Organization

· 3 ring binders

· Highlighters, pens, pencils

· Assignment Format

· Assignment Title

· Student’s Name

· Course

· Date

· Writing Standards

· Effective communication skills are a must in today’s world.  Therefore, high standards for written and oral work are expected and will be graded accordingly.  Papers, including sources, must be sited in a consistent and proper format, spelling and grammar are important so do your best.  Use grammar and spelling checks on your computer as you are preparing your work---you are a teacher!

· All written assignments must be typed, 12 point font, double spaced, unless not appropriate, with one inch margins and should conform to the basic principles of effective writing along with appropriate APA style guidelines, cite your references, and use a bibliography or reference page, when necessary.  APA  is widely used in education.  Barclay offers a Writing Center on the website or in the Worden Memorial Library, it is free of charge, please utilize it. Online assistance is available at OWL http://owl.english.purdue.edu/owl/resource/560/01/ .

· Plagiarism

· When writing papers, summaries, taking exams, and completing any course assignment, one never has the freedom to take word for word or nearly word for word another person’s work (property) and use it as their own.  One must always give credit where credit is due and if necessary get the proper permission to use another person’s work.  If you need additional assistance please go to: http://www.indiana.edu/~wts/pamphlets/plagiarism.shtml 

· If you have questions, please ask!

· Provision of Accommodations, Adjustments or Aids to Students with Disabilities

Student teaching school should provide and coordinate services to teachers with disabilities in order to accommodate their disability and promote equal access to educational opportunities.  Accommodations are provided on an individualized, as needed basis, after you request assistance.  If such services are needed by you then you must talk to your mentoring teacher and follow his/her directions.






Student Teaching Self-Evaluation Form



Teacher Candidate __________________________________ Date __________________________________



[bookmark: _Toc346634551]The Teaching Performance Expectations

TEP are specific observable behaviors organized under the Kansas and NCATE guidelines. Please complete the following self-evaluation form based on your Teaching experiences. Note your areas of strength and areas for future focus. This form should be submitted to your cooperating teacher and college supervisor one week before the 3-way Teaching Conferences. 



· TPE 1 – Specific pedagogical skills for subject matter instruction: 





· TPE 2 – Monitoring Student learning during instruction: 





· TPE 3 – Interpretation and use of assessments: 





· TPE 4 – Making content accessible:





· TPE 5 – Student engagement:





· TPE 6 – Developmentally appropriate teaching practices: 





· TPE 7 – Teaching English Learners: 





· TPE 8 – Learning about students: 





· TPE 9 – Instructional Planning: 





· TPE 10 – Instructional Time: 





· TPE 11 – Social Environment: 



· TPE 12 – Professional, legal and ethical obligations: 



· TPE 13 – Professional Growth: 

Kansas Teaching Portfolio





“KPTP 101” & Candidate Training

Teacher Education and Licensure Kansas State Department of Education 



The Kansas Performance Teaching Portfolio (KPTP) is designed to be a culminating experience in which the just qualified candidate has the opportunity to apply what they have learning throughout the Teacher Education Program, demonstrating how he/she uses contextual factors of students in a class to design and implement a unit of study. 



 www.ksde.org

Contact: Nikk Nelson (785) 291-3371



Powerpoint is available from KSDE at the following website:

http://www.ksde.org/LinkClick.aspx?fileticket=hmqUAAYMPjg%3d&tabid=3769&mid=11692




Course Outline

Schedule may change due to one or two placements

		Week

		Date

		Activity

		Notes



		 1

		January 

		· Classroom observation

		Attend a Faculty Meeting or in service Workshop when available 



		2

		

		· Start taking over specific roles & responsibilities

		Attend a Board Meeting when held



		3

		

		· Add more specific roles & responsibilities

		Attend a PTO/PTA meeting when held



		4

		

		· Monthly Meeting with Cooperating Teacher & Supervisor

		



		5

		

		· Full teaching roles & responsibilities Cooperating Teacher Evaluation

		



		6

		

		· Supervisor Evaluation

		



		7

		

		· Mid-term Self-Reflection Evaluation

		



		8

		

		· [bookmark: _Toc346113277]Monthly Meeting with Cooperating Teacher & Supervisor 

· Workbook: Section III: CONDUCTING A CASE STUDY

		Begin case study



		9

		

		· Cooperating Teacher Lesson Evaluation 

· Continue Section III

		



		10

		

		· Supervisor Lesson Evaluation 

· Interventions from Section III

		



		11

		

		· [bookmark: _Toc346113279]Section IV: PREPARING AND PRESENTING A CASE STUDY

		



		12

		

		· Start giving back specific roles & responsibilities

· Monthly Meeting with Cooperating Teacher & Supervisor

· Supervisor Lesson Evaluation 

		Turn in Case Study Narrative



		13

		

		· Giving back more roles & responsibilities

· Cooperating Teacher Lesson Evaluation

		



		14

		

		· Observe other classrooms sessions or buildings of interest 

· Monthly Meeting with Cooperating Teacher & Supervisor

· Final Self-Evaluation

		Turn in Final Self-Evaluation





Must read the Educational Foundation and Anthology book this term along with the  * book.  The other books will be done in the 401 class as the capstone class to your degree program which takes place at the final 2 weeks of the professional semester.



ACSI required book reading list:   (on reserve in the library)

Foundations of Christian School Education. Colorado Springs, CO:  ACSI 2003----textbook for this term

 	Love your God with All Your Mind.,  J.P. Moreland. Colorado Springs, CO: ACSI 1997

*Teaching Redemptively:  Bringing Grace and Truth into you Classroom.,  Donovan Graham.  Colorado Springs,   CO: ACSI 2004---

Reclaiming the Future of Christian Education.,  Albert E. Green.  Colorado Springs, CO:  ACSI, 1998

Please choose one additional book from the following list:

	The Cause of Christian Education.  3rd. ed. Richard Edlin. Colorado Springs, CO:  ACSI 1999

A Christian Paideia:  The Habitual vision of Greatness, D. Bruce Lockerbie, Colorado Springs, CO, Purposeful      

               Design 2005   

Piety and Philosophy:  A Primer for Christian Schools.  Richard Riesen, 2002.  Phoenix, AZ:  ACW Press.

	Steppingstones to Curriculum.  Dr. Harro Van Brumelen, 2002

	Guiding Faculty to Excellence.  Dr. Gordon Brown 2002

Total Truth:  Liberating Christianity from its Cultural Captivity.  Nancy Pearcy, 2004.  Crossway Books.



***When you read the above books please take notes (in your journal) on the major points/ thoughts that you find interesting.  Pay particular attention to the Teaching Redemptively book.  These notes will become topics of discussion for us in the classroom.










The Instructor of this course, Supervised Student Teaching Elementary, reserves the right to change this schedule and/or syllabus at any time during the course of the semester. Changes will be made with consideration given to the students affected by the changes.



______________________________________	_____________, 2013

Student Signature of Agreement		Date Signed
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